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For the sake of efficient and comfortable use of @E Capital Group Purchasing Sy<so
known & the Systen), it must be ensured that the computer at your disposal is compliant with the
workstation requirements presented in the table below. Failure to meet one of the requirements may

lead to unforeseen complications while using A€ E Capital Group Purchasing System
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2.1 Technical requirements of IT equipment in order to UBGE Capital Group

Purchasing System in terms of submitting bids in RFX and participating in

electronic auctions without the use of a qualified electronic signature

1. PC /MACcomputerwith Internet access

2. Installed operating system:
a) Windows (recommended) version supported by the manufacturer, recommended
Windows 11
b) Mac OS version supported by the manufacturer

3. Internet browser:

b

b
b
b

Mozilla Firefox in current version supported by the manufacturer;

Google Chrome in current version supported by the manufacturer;

Microsoft Edge in current version supported by the manufacturer;

Safari in current version supported by the manufacturer,

allowing the user to accept session cookies and supporting TLS 1.2 or higher
encryption.

Java runtime environment version 1.8 or newer installed on the compu2bit and

64bit, if the operating system is a 64bit version. Using both Oracle Java and
AdoptOpenJDK is possible (AdoptOpenJDK preferred).

4. Internet connection: min. 512 Kbpger computer (broadband internet connection
recommended that allows comfortable web browsing and affostable connection without
packet loss;

5. Mobile phone it must be possible to install the appropriate applicatt®oogle Authenticator
or Microsoft Authenticatomand synchronizevith it.
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2.2 Technical requirements of IT equipment in order to UBGE Capital Group
Purchasing System in terms of submitting bids in RFX and taking part in

electronic auctions using a qualified electronic signature

Minimal hardware and software requirements for using an electronic signatufeGis Capital Group
Purchasing Systeare detailed below:
1. APC MACcomputer with access to internet

2. Installed operating system:

a) Windows (recommended) version supported by the manufacturer, recommended
Windows 11
b) Mac OS, version supported by the manufacturer

3. Webbrowser:
w  Mozilla Firefox in a version supported by the manufacturer

w D223tS / KNBYS Ay } @SNEAZ2Y &dzLILI2 NI ¢
w aAONRaz2Fd 9R3IS AYy: I GSNREAZ2Y &dzLILI2 NI
w $uppérted\dy thé yanufactued NBE A 2 Y

that allows to use session cookie files and supports TLS 1.2 or higher encryption

4. Mobile phone: it must be possible to install the appropriate applicaGmogle Authenticator
or Microsoft Authenticatolmand synchronize with it.

5. Java runtime environment version 1.8 or newer installed on the compu2bit and 64bit, if
the operating system is a 64bit version. Using both Oracle Java and AdoptOpenJDK is possible
(AdoptOpenJDK preferred).

6. Internet connection: min. 512 Kbps per computer (recommended broadband internet
connection that allows comfortable web browsing and affords stable connection without
packet loss

7. Essential software and hardware used in signing the electronic signature:
b middleware software that uses PKCS#11 interface (version 2.01 or higher)
b cryptographic card reader compliant with PC/SC specification
b cryptographic card compatible with any card reader compliant with PC/SC
specification
b aHardware Security Module device compatible with PKCS#11 interface

8. In the case of electronic signature on a physical mediufk cryptographic card reader
connected or embedded in the computer issued by the issuer of the certificate hyséue
Contractor (the card present in the reader when the signature is made), or a Smart Card Reader
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/ Omnikey devicand that certificate issuer allows the emulation of a physical card using
PKCS#11 interface (version 2.01 or newer);

9. In the case otloudbased electronic signaturemake sure the certificate is authenticated in
GKS dzaSNna aSaairzy |G GKS applivafion 8upplied hyaheA y 3 0 ¢
AA3AYLFGdzNEQa AaadsSNI YR SYyidSNAy3I GKS LINRGIGS
10. Installed on the workstation current drivers for the cryptographic card reader (manufacturer
websites, software installed dedicated to the signature). For cloagked signature, software
supplied with the signature installed

11. A qualified certificate installed on a computer on which the Contractor will log into the account
(for Windows operating system, the certificate must be visible in the Windows Certificate
logical store named "Personal®).

12. For Google Chrome, Microsoft Edge and Mozilla Firefox browsers, installed a dedicated
SEGSyaArzy ot 2RLMA A& StSTUNRYyAOTye {1 F.7UseN) {5Y¢
account should have permission to install and update required components for handling
gualified electronic signature, browser extensions , Szafir SDK and Szafir Host software.

Before attempting to place the tender or take part in electronic auction making use of electronic
signatures, it imdvisedto checkthe configuration of electronic signature on the device that will be

used to place the tender or take part in electronic auction.

Recommended version of the JAVA runtime environment can be downloaded from here:

https://www.oracle.com/pl/java/technologies/javase/javase chivedownloads.html

The current version of the JAVA runtime environment can be downloaded from here

https://www.java.com/pl/download/

https://adoptium.net/temurin/releases/?version=8

You can check your version in accordance with the instructions available at the link:

https://www.java.com/pl/download/help/version manual.xml

For further relevant information related telectronicsignature please refer to the document

Electronic Signature instructionavailableat:

PGE Capital Group Purchassygtem
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WWW GK PGE
3. wSIAAGNI GA2Y FYyR f23Ay

Registration and loginto PGE Capital Group Purchasing Systame now directly via

https://swpp2.gkpge.pl
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3.1 Registration, eeplY CAf € Ay 3 dzaSNDa NBIAAD

On GK PGE sifiattps://www.gkpge.pl) at the top,pleasechcod S o t Ipd ThEnN®ve mouse at
a¢ SYRSNEES GKSy Of AO1 GFo ot dzZNOKIF &aSa¢o

/\ For Investors I PGE Group I AA+ © ® language

P GE About Group v Press center v I Tenders v I
Purchases >

i s

Sy pe — -

/;' — -
\/.; ,

v

ImagelcDY t D9 6S0aAiS 6AGK a¢SYyRSNEE YSydz SEL

Ly GF o &t dzNOK |irgSysténtof thefCapd 1f DX MhRNELSAWll redirect user the
System

Purchases

iti i res through the Purchasing System of the PGE Capital Group
m

@ You do not have an account for the Purchasing System of the PGE Capital Group yet? Documents Ed

v

Image2cat dzNOKI aSaé¢ aAiGS 6AGK ot dzZNOKkaAy3I {2adSYy 27
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After clicking button user will be redirected to System, with list ofadng” 3
dsdrithie 2igfit top corner

Ay é

= Contract and Qualification Notices

Current

o
announcements)

Questions and answers

Help Desk

z

' 0

to choose

t dzNOKI &Ay 3

Contractor, remember to keep your account contact detalls in the PGE Group Procurement System up to date. Click here to leam more.
CARLLES
(Contract and Qualification Notices
=@ L]
~ Show advanced Q] seancu |
Itoms 1.25 of 1587 show 25 v items
Purchask cass mursber Purchasing process name Procedure Procedure Type of Procedure Concern Catego Date of  Deadline for
A= g P! type mode organizer procedure... CMYeETY publication  petitian /...

POSTIPGENNW22/DZI0022072025  ElEktrownia Gazawa OCGT Postgpowanie  Przetarg Raboty Departament  PGEInwest  RELConstructionand 11 oo e 0o ac e

Rybnik publiczne  nieograniczony  budowlane  Zakupow 23Sp.zao.  installation senvices

Sukeesywna dostawa Licznikow

2dalnego Odezytu 111 3- fazowych . ) PGE
POST/DYS/OLD/GZI02449/2025  dla odbiarcow karicowych Postepowanie  Prastarg Dostany el Dystrybuca  ELK304 Energy meters  17.07-2025  16-10.202510:00

publiczne  nieograniczony Zamawien

preylaczanych do sieci iskiego SA

napigcia w podziale na 3 czeéci

Budowa zrodia kogeneracyjnego .

na paliwo gazowe opartego na Budowlamch
POSTPECIPEC/UZBIO0STH2025  Ukadte sinikéw gazowychdla  Pestepowanie  Praetarg Roboty PSSR pGEEnergia  ELK.Elecrial 06082025 02102025 1200+

PGE Energia Ciepla S.A. Oddzialw  publiczne nieagraniczony  budowlane  TEEH CieplaSA.  materials

Szczecinie - Elektrocisplownia ywny

01.06)

Pomarzany

Budowa magazynu energi

elektrycznej Gryfing wraz z REI.201 Construction
POST/EOD/ECD/BM/00253/2025 niezbedng |r|frzs|luk(urq Pn;l.epnwanle BEE . Roboty Biuro Zakupaw and installation 01-08-2025 16-09-202512:0

oubliczne nieocraniczonv  budowlane

Image3 ¢ PGE Capital Groupurchasing System website

SNJ Oft AO1 Ay 3

Login (email address): *

*
Password:

-

LOGIN

RECOVER
PASSWORD

You dont have an account?

23

Register and benefit by the Purchasing Platform PGE Capital Group from today!

REGISTER

Image4 ¢ Login page

a[ 23 A yodogin i 26yKeS NiBS SuNg SEFNAE f (i

7

LINE O

SONFE  NSLR
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' FGSNI Of AO1TAy3 awS3IAailSNkppeao / 2y G NI OG2NJ NBIA &GN G

Contractor registration form

Contractor's data

Form dedicated to: * €

v

Company
A natural person not conducting business activity

Image5-a/ 2y GNF OG2NJ NBIAAGNT GA2Yy FT2N)E

a/ 2y G NI Ol 2 N NBIFidedittd\Wwolste®.y T2 NX £ A&
Inthe first step user needstoclod S T2 NI R S R AbGsinéds$SFBrm Gfidusirdzsisl Ml &t
40215 2F AYTF2NXNIGA2Yy NBIAANBR (2 LISNF2NY NBIAAL

RSRAOIFIGSR (2¢ I RRAGAa@peart NBIjdzANBR FASER G2 FALE
 PESEL/TAX ID (Depend odza A yfoBnd):& Q &
1 Country of residence of the user registering in the System
9 Postal code (If user cbse country: Poland dictionary with upto-date post codes for Poland

is available; for other country #m Poland¢ postal code is inserted as text value). For

dictionary field after entering two symbolgjnts will appearwith fitting post codes from
System,;

9 Captcha codéeld.

Contractor registration form for Company is displayed below:

Contractor registration form

Contractors data

Form dedicated to: ~ €)

Company v
TAXID *

PL v

Country: *

Postal code: *

Captcha code: *

C

Image6 - Contractor registration form for Company
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User needs to fill all required fields in order to proceed with registratioone or more required fields
are left blank or filled with incorrect data, System will highlight field red and display peper

message after usdrover cursor oveit. Example of error message:

*

TAXID ‘ This field should not be blank.
[

Image7 ¢ Example of error message

After userfill form with correct dataand sk OG A 2 Yy a a | @ Swilllbe/r&direbt@dyfoisacygndzS £
a0SLI 2F /2y i0NIOG2NI NBIAAGNI GA2Y FT2NX¥I 6KAOK @I NI
RSRAOIGSR (2¢ o

3.2 Registration, step 2:.Completing the registration form of the

entity under which the account is registered

3.2.1 Contractor registration form dedicated for Company

This form is dedicated to users, who register account associated with any type of business activity (e.g.
sole proprietorship, limited liability company, limit@artnership, other).

Form wadlividedinto sections, described below.

Strona- 12
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Contractor's data

Form dedicated ta:
Cormparty

THX D
PL 776 245 58 93

REGON:
Cormparry Mame: *
Companys branch name:

Country:
Paoland

Address (street, building number, apartment number): ”

Zip eode:
00-00

City/Town: E Enter fhe name of the City. |F you want o display the full fist of cifes dedicabed 1o a given
. pastal code, enter ™"

Compary Registration Mo, :

Artachment (current copy of the Company Registration):

Compary phone number: *

Cormparty email address: *

Comparry website:

Purchasing categories: ~ £}

m

Type of business
h

Image8c¢{ SOGA 2y o/ 2y iNF OG2NDRa RIGI ¢

Formcontains not editable fields (TAX ID, Zip code). In order to edit them, user needs to return to

LINBGA2dza aGSL) daiy3d a. O] G2 adGSLI mé odzidz2yod ! a.

form in step 2.

{2YS TFASt Fo Kdisgleyed heRt2oythern. When user hover cursor over icon, information
about field will be displayed.
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In case, there is another Contractor registered with same TAX ID in System, that user entered in

registration form, System widlutomaticallyfill fields with already registered in System data.

User data

Login (email address): *

Confirm Login (email address): *

User first name: ~

User last name: *

User's phone number: *

User language:

Image9¢a ! &SNJ RIFGF¢ aSoOilArazy
LY ySEG aSOGazy RIFGF ySSRa G2 06S LINRPGARSR o6& dz
I RRNBaavéeg yR a/ 2yFANY [23AY O6SYFAf | RRNBaaovég g
manually When saving the form, the System will check the correctnesscantpliance of the data

entered in these fields.

It is assumed that the user's login will be theirmail address.

The next section contains consents that the registering user must review and accept. To do so, click

the hyperlink leading to the relevant regulation, review it and select consent.
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Main consents -

We would like to inform you that in order to register as a Contractor in the PGE Group Purchasing System, it is y to read the R
Principles of the PGE Group and then accept them.

of the PGE Group Purchasing System and the Values and
Attention! Acceptance of consents is possible only after downloading the documents and reading their content.

Regulations of the PGE Capital Group Purchasing System: * [i ]
I have read and accept the content of the Regulations of the PGE Group Purchasing System

Download Regulations of the PGE Capital Group Purchasing System

Values and Principles of the PGE Capital Group: * (i)
I have read and accept the content of the Values and Principles of the PGE Group.

View the Values and Principles of PGE Group

Image10- "Main consents" section

Attention! Fields become editable after entering hyperlink, leadingtelevant consent.

Additional consents -
Its worth staying in touch with us.

Consent to marketing contact:

If you want te be informed about important events for Contractors in the area of purchasing, including: webinars, workshops, Open Day, Suppliers Day, please select the following consents:

phone contact:
Consent to telephone contact (I have read the principles of co-administration of my personal data by PGE Capital Group entities).

Link to the information for entities registering in the PGE Capital Group Purchasing System

e-mail contact:
Consent to e-mail contact (1 have read the principles of co-administration of my personal data by PGE Capital Group entities).

Link to the information for entities registering in the PGE Capital Group Purchasing System

Consent to Newsletter:
I consent to periodically receiving marketing content (announcements about the latest purchase projects) in accordance with the conditions specified in the Newsletter Regulations.

View Newsletter Policy

Imagellca! RRAGA2y It O2yaSyiaaéd asSOlArzy

Last section contains additional consents, that are not required in registration process. Although if user
wants to receive periodic information about ongoipgpceedings this consents needs to be checked.

/| 2yaSyida Oy 06S OKSO1SR IFGSNINBIAAUNIXGAZ2Y AY aa
' FOSNI FAEEAY3I F2NY |yR dzaAy3a |OGA2Y adSyR Ly [IL

System will display message.
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Are you sure you don’t want to
give additional consent to stay in
touch with us?

Send request Return to editing

Imagel2 ¢ Message about not checking additional consents

' 4AyY3 oa{SyR NBldSaié O0GA2y 6Aff 4S5 paabaseldLd A OF

Administrator.
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3.2.2 Contractor registration form dedicated for natural person not

conducting business activity

Below is a form dedicated to users whoe registering a user account as individuals, not running a

business. The form is divided into sections, each of which is described in detail below.

Userdata

Form dedicated ta:
A nustural parsan not conducting business siivity

User first name: *
User last narme: *

PESEL nurmibser:
PLSCL 64124 283225

Country:
Poland

Address (street, building number, apartment number):

Zip code:
00001

City/Town: ~ €3

Login jemail address): *
Confirm Login (email addressy:
Users phone number:

User language: *

Purchasing categories: * €}
Image13¢a SO A2y a! aSNJ RFGI €

Form contains not editable fields (PESEL number, Zip code). In order to edit them, user needs to return
G2 LINBGA2dza aidSL) dzaiAy3a ao. 01 (G2 adGSL) mé odzidzyd
form in step 2.

NERG aSOGA2y RIEOGlI ySSRa (2 0S LINROA

da0¢ YR a/ 2y FANY [23AY O0SYIFAf IRRNBaavé g

,_
<,
>+

F
N

&b

R

pufi
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manually When saving the form, the System will check the correctness and compliance of the data

entered in these fields.

It is assumed that the user's login will be theirmail address.

Main consents -
We would like to inform you that in order to register as a Contractor in the PGE Group Purchasing System, it is necessary to read the Regulations of the PGE Group Purchasing System and the Values and
Principles of the PGE Group and then accept them.

Attention! Acceptance of consents is possible only after downloading the documents and reading their content.
Regulations of the PGE Capital Group Purchasing System: * (i)
I have read and accept the content of the Regulations of the PGE Group Purchasing System
Download Regulations of the PGE Capital Group Purchasing System
Values and Principles of the PGE Capital Group: * (i ]
I have read and accept the content of the Values and Principles of the PGE Group.
View the Values and Principles of PGE Group
Imageldcaal Ay O2yaSyidaé¢ aSoOirzy
The next section contains consents that the registering user must review and accept. To do so, click
the hyperlink leading to the relevant regulation, review it and select consent.
Attention! Fields become editable after entering hyperlink, leading televant consent.

Additional consents
Its worth staying in touch with us.

Consent to marketing contact:
If you want to be informed about important events for Contractors in the area of purchasing, including: webinars, workshops, Open Day, Suppliers Day, please select the following consents:

phone contact:
Consent to telephone contact (I have read the principles of co-administration of my personal data by PGE Capital Group entities).
Link to the information for entities registering in the PGE Capital Group Purchasing System
e-mail contact:
Consent to e-mail contact (1 have read the principles of co-administration of my personal data by PGE Capital Group entities).
Link to the information for entities registering in the PGE Capital Group Purchasing System
Consent to Newsletter:

i consent to periodically receiving marketing content (announcements about the latest purchase projects) in accordance with the conditions specified in the Newsletter Regulations.

View Newsletter Policy

Imagel5¢ca! RRAGAZ2Y I f O2yaSyidaéd asSoOldizy

Last section contains additional consents, that are not required in registration process. Although if user
wants to receive periodic information about ongoing proceedings this consents needs to be checked.

/| 2yaSyda Oly 0SS OKSOILINR FIATISENT NISHAGKI NUI-ald AReSya O\ 60Sa
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System will display message.

Are you sure you don’t want to
give additional consent to stay in
touch with us?

Send request Return to editing

Imagel6 - Message about not checking additional consents

raAy3a a{SYR NBIljdzSaize I QOGA2y @GAff & S pakabase LILX A Ol

Administrator.

3.3 Registration, step 3Completingregistration

After sending request for verification to Contractor database administrator, message will be displayed.

Thank you for submitting the
registration application!

Your registration application is awaiting
approval. Check your e-mail.

Imagel7 ¢ Message displayed aftesuccessfullysending registration form
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Registration form can be accepted or denied by administrator. Form will be denied if any information

is incorrect.

3.3.1 Rejection of registration application

If your registration request is rejected, an email will be sent to the email address provided in the "Login
(email address)" field dhe registration form, informing you of the reason for the rejection. You may
then reregister, taking into account the comments submitted by the Contractor Database

Administrator who processed the original registration request.

3.3.2 Acceptance of the registration application

If the registration application is accepted in the System, an email will be sent to the user's email address
(provided in the "Login (email address)" field on the registration form). The email will also contain brief

instructions on how to proceed, includj a password reset link.

The final step is to set a password for logging into the System. This is done using the "Password Reset"

functionality, described in the next section of this document.

3.4 Registration, step 4setting up first password

After acceptingapplication,aner' Af gAf f 0 Smail &ghdds. 2y dza SNDa S
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Message body X

__~. Polska Grupa
/F:-GE Energeg/czga

Good morning adam,
We would like to inform you that your registration application in the PGE Capital
Group Purchasing System has been accepted.

Login to the PGE Group Purchasing System: adam@firma.com

To complete the registration process, click on the link below and activate the
"Password reset". Then follow the correspondence you receive on an ongoing basis.

Imagel18 ¢ Email sent to Contractor after application was accepted

PFGEGSNI Oft AO1 Ay 3 2y -nfail yséwillbe redirected2dRBswoldbrasssited Ay S
Password reset
@ If you have problems resetting your password, please contact the Help Desk.
Your e-mail address: *
Your e-mail address
Captcha code: *
Enter image code
7P °
| | RESET PASSWORD
Imagel9c¢at F 34 62NR NBaSdhé¢ araas
User needs to fifieldswith correcteY'l Af | RRNBaa | yR OF LJiOKIF O2RS® !

button, e-mail will be send omiza SeNdR#& address, if address exists in Systermall will contain

hyperlinka / K y3S LI 8462 NRE @
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Message body X

.. Polska Grupa
/P-.GE Energeryczga

Good morning adam,

We have received your request to change the password for the adam@firma.com
account in the PGE Group Purchasing System.

Click on the link below to change your password: Change password
The link will remain valid for 1 hour after sending.
If you suspect that someone else has requested to change your account password

without your knowledge or consent, please ignore this email and continue using
your current password. If you have any doubts, please contact the Help Desk.

Image20cEYF Af aSyR G2 /2y 0N OG2NI I FOSNI NBIjdzSadAy3

PFGSNI OEAOTAYA af/ KFy3aS LI aag2NRéE dzaSNJ gAff 0SS NB
be changed.

Password reset
New password:
New password Lo

Repeat new password: *

Repeat new password Lo

© Show password requirements

Image21 ¢ Password reset site

User needs to fill both fields with same password. User can see values inserted in fields, by clicking on

c P¢ A02yo
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tFA3a62NR ySSRa G2 YSSG LI aadag2NR NBIldZANBYSyliaod ! a
LI a3 62NR NBIdZANBYSyiliaé¢ odzidz2yd / dz2NNByid LI das2NR
Password requirements » R

Password change frequency: 90 days.
Unique password: 5 (password must be different than the last 5 passwords entlaret:i}?f">

Minimum length: 4 characters;

Maximum length: 50 characters;

Minimum number of uppercase letters: 0 character (A to Z);

Minimum number of lowercase letters: 0 character (a to z);

Minimum number of special characters: O character (e.g. '@#5%&*);

Minimum number of digits: 0 character (0 to 9);

The password cannot contain diacritics (e.g. a, e);

The password cannot be identical to the login (e-mail address);

The password cannot be the user's name or surname stored in the PGE Group Purchasing
System;

The password cannot contain a repeating sequence of at least three identical digits
consecutively (e.g. abc111, 11112222333).

Image22 ¢ Password requirements

Incase passworddoy 2 i YI GOKXZ 2NJ LI aag2NR R2Sa y23G YSSi at
adSyYyRé odzilz2ys {@aiGSyY oA tufsord Righliglited ek (imeskdgSvilbe ! f & 2

displayed with error

Password reset

*
New password:

...... &

[ ...... L2 l Passwords do not match

@ Show password requirements

Image23 ¢ Error message during password reset
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Successfybassword change will be announced with message, informing that user can now login with
ySé ONBRSY (i Ahdl @ddress, ghailozll BeNamtwitSpassword reset confirmation.

In case reset link from-mail, was used more than @a or link expired, System will display error

YSaalr3dSeo Ly adzOK OFasS dzaSN YFgERASYSNHAS d&B8abay
LI 2a62NRED

The link has already been used
once. Please use the "Reset
password" option again.

Image24 ¢ Link expired message

&
pufi
Sr

' TGOSNI O2y FANXVAY3I (GKAA YSaal3aSz dzasSNJ gAatf oS N
to gothroughall steps described in chapter 3.6.

3.5 First login toPGE Capital Group Purchasing System

3.5.1 Setting up Zactor authentication

When logging in for the first time to System, and during registration all required consents were
OKSO{1SRX dzaSNJ gAff 06S NBRANBOG G2 GFo of{SOdaNRGet¢
up 2 factor authenticationThis authentication will be needed for future logins to System (unless, user

add this device as trusted device). User will receive message on website, that 2 factor authentication

needs to be set up.
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Set up a second authentication |
factor .

Image25 ¢ 2 factor authentication message

dSNJ Oy O2yFTAIAd2NB H -FlIl Oi2ND f 2A KB (ADOGAZYDPAY at¢

Two-factor login

Important information regarding the second factor:

1. Access to all functionalities of the PGE Group Purchasing System is only possible after configuring the second login component. To do this, download the applications recommended by the PGE Group to your phone,
i.e. Google Authenticator or Microsoft Authenticator, and then start the configuration process in the PGE Group Purchasing System.

2. Each time you log in, the PGE GK Purchasing System will require you to enter the code from the authenticators application. If the device from which you log in is added to the "Trusted devices" list, the System will not
force you to enter the code from the authenticator application for 30 days (from the date of addition to trusted devices).

3. If you lose the device on which the authenticator application was configured, please contact the Help Desk for Contractors

2FA enable?:

No

| CONFIGURE

Image26ca ¢ g2 OG2NJ § 23Ay¢ aSOGAzy

CASEtR YIYSR auHC! SylofSKé¢ LINBaSyida AyF2NNIGAZ2Y A
GKA&a FASER A& ab2é3x dzaSNJ ySSRa (2 O2yFAIdzaNBE w F
NAIKG O2NFERNI 2N a2 FRgoafigud 2 Pattheitifedtication user needs to

download and install on his mobile device (for example mobile phone) and configure one of the
recommendedoy GK PGE applications:

b Google Authenticator;
b Microsoft Authenticator.

[)\él’]él? I-LJLJf)\OI-ﬁAEYé I NBE FTNBSO [ AYy1 a g2
button.

¢

26yt 2R
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Two-factor authentication (2FA) p 4

How to do it?

1. Download the application recommended by the PGE Cap tal Group:
o Google Authenticator in Google Play or App &
© Microsoft Authenticator in Google Play or A

2. Launch the app and add an account

3. Select "Scan QR Code” and scan the QR code below:

If you cannot scan the QR code, select "Enter configuration key” in the application and enter the code:

——

Enter the code generated in the application

v l CONFIRM
Image27 - instruction how to set up 2 factor authentication

After downloading and installing authentication application on mobile device, user needs to use it and
a0y vw O2RSI RA&ALXFE@SR I FGSNI Ot AO 1 AYy3 GaO2y TAIdz
application manually.
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If you cannot scan the QR code, select "Enter configuration key™ in the application and enter the code:

GE7V 2ZHVO VG5P 6658 RIJ_

Enter the code generated in the application:

Image28-9 El YLX S 2F avw O2RS¢ YR af/ 2y FTAIdzNI {A:s

' FGSNI dzaSNJ a0y vw O2RS 2NJSYy(dSNJ &/ 2yFAIdzNI GAZ2Y
device, new account dedicated RGE Capital Group Purchasing Systéihbe added. After selecting
this account on the phone, the application will display a-time, time-limited, 6-digit code, which

should be entered in the System in the "Verification code" field.

Enter the code generated in the application:

Verification code

v | CONFIRM
Image29 ¢ Field to enter generated code from application
' TGOSNI SYGSNAy3I O2RS> dzaSNJ ySSRa (2 O2yFANX O2RS

YR 6AfEE y2i SELANBI F002dzy i 6Aff 068 ftAY1SR G2 d
At OKIy3S (2 &, S sgendraeddve’y 80 sdcghds: LILIXE A OF GA2Yy |+ NB

2FA enable?:

Yes

Image30c+ | £ dz§ Ay anC! Syl ofSKé FASER FFGSNI v FlFOG2I
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When 2 factor authentication is set up, user can now use all available for Contractor feature in System.

3.5.2 Nextlogins to PGE Capital Group Purchasing System

Once the second login factor is properly configured, 3p&tem will require it upon next logins. Filling
the required fields (marked with a red asterisk) is required each time you authenticate.

After entering your login and password, if the data is correct, the "Enter code from the app" field will
appear, where you must enter a-digit, timelimited, onetime password generated by the

authenticator app on your phone.

Login (email address): *

adam@firma.com

Password: "

........ &

Enter the code from the application: *

Add to trusted list: €

~ RECOVER
LOGIN
» | | g PASSWORD

You dont have an account?

Register and benefit by the Purchasing Platform PGE Capital Group from today!

- | REGISTER
Image31¢ Login screen after 2FA was configured

Loginand passworiieldsg A f t y 234 6S SRAGFIOES G GKAA LRAYyIGD !
G2 GNHZAGSR tAradéod LT GKAA OKSOl102E A& OKSO1SR:I F
to provide code from application for next 30 day, when logging imftiois deviceTrusted deviceare

listedAy a{ SOdNRG&8¢ (16 Ay a¢NHAGSR ONRSASNEE &S50GA
Oy F'RR RS@OAOS (2 (NMzZ2GSR fAaGz 6A0GK ao! RR RSOAOS
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No results

Image32¢{ SOUA2Y a¢NHZAGSR ONRgaSNEE

In case, user provides System with wr@ngdentials for foutimes, System will display additional field

with captcha code. This field needs to be filled with correct data before next login attempt.

© Login (email address): ~

adacm@firma.com |

An incorrect login or password has been entered. ATTENTION! Five unsuccessful attempts to

O Password: * enter your data will result in your account being blocked.

‘ ........ ®

Captcha: *

5 RECOVER

You dont have an account?

Register and benefit by the Purchasing Platform PGE Capital Group from today!

W) | REGISTER

Image33 ¢ Login screen with captcha code
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Attention: 5-th failed login attempt, willresultin 30 minutes or permanent login to account block.

When user hover over highlighted field with login, System will display message with status

information about account and furthepossible action to take.

© Login (email address): *

adamd@firma.com Incomrect login or password entered. Login has been blocked for 30 minutes.

Password: ~

-------- o

PASSWORD

») ‘ T [G RECOVER ]

You dont have an account?

Register and benefit by the Purchasing Platform PGE Capital Group from today!

L | | REGISTER

Image34 ¢ Login screen with 30 minutes login block

In case of 30 minutes block, user needs to wait for 30 minutes and then login option will be unlock.
2 KSy dzO0Iizy G Aa o0f201 LISNYFySyafes dzaSN ySSRa
KFE@AYy3 LINRPOESY gA0GK LI aag2NR NBO2@FSNEI /2y GNY Ol

N [N
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© Login (email address): *

adam@firma.com ]

. [ Your account is blocked - use the "password reset” opfion or contact the Help Desk.
© Password:

l ........ @

Q

PASSWORD

») | LOGIN [

RECOVER ]

You dont have an account?

Register and benefit by the Purchasing Platform PGE Capital Group from today!

W) | REGISTER

Image35 ¢ Login screen after account block

3.6 Recover password
wSIAAGSNBR dzaSNJ OFy dzaS awSO2 Bdyddinuders. dansofidiFoé
NEO2@SNJ LI aag2NR> dzaSNJ ySSRa (2 32 2y {@&

A

a a
dzaS oawSO2@0SNJ LI dag2NRé odziGzy 2y f23Ay &AGS
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Login (email address): *

Password: *

2

~~ RECOVER
LOGIN
- | [ o PASSWORD ]

You dont have an account?

Register and benefit by the Purchasing Platform PGE Capital Group from today!

L)) | REGISTER

Image36 ¢ Log in screen

atFaag2NR NBEO2OSNEEé Oly 0SS dzZaSR 4KSyY

b

gt ot oo ot

first login after PGE Capital Group Purchasing Systeas disconnected from OnePlace

platform, if user owns accounts in both systems

first login after acceptance of registry application

unlock account after user provides System with wrong credentials several;Times

dzyt 201 | 002dzyd I FGSNI FF At SRroflledi G SYLIG G2 OKI y3¢
dzy t 201 | 002dzy i | FGUSN) | OO02dzy i Q& LI 8862NR SELR!
unlock account after user did not log in to System for nthen 90 days.

/I ftAO0O1TAY3 awSO20SNJ LI d3a62NRé oAff NBRANBOG dzaSNJI @
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Password reset

© If you have problems resetting your password, please contact the Help Desk.

g, ®
‘Your e-mail address:

Your e-mail address

Captcha code: *

Enter image code

4 | RESET PASSWORD
Image37¢at  3d62NR NBaSi¢ aAONBSyYy

User needs to provide System with correatail address and Captcha code¥ G SNJ Of A O1 Ay 3 2
LJ- & & ¢ 2 NR é-mad witlibé 2eyidon Brovided by usemmil address (if such address exists in
System). ¥ Af O2y il Aya KeLISNIAY]l of KIy3aS LI aagz2NRED

password site.

Lo

Message body X r

.. Polska Grupa
~GE Energeryczga

Good morning adam,

We have received your request to change the password for the adam@firma.com
account in the PGE Group Purchasing System.

Click on the link below to change your password: Change password
The link will remain valid for 1 hour after sending.
If you suspect that someone else has requested to change your account password

without your knowledge or consent, please ignore this email and continue using
your current password. If you have any doubts, please contact the Help Desk.

Image38-EY I Af aSyR G2 /2yGNIOG2NI I FGSNI NBljdzSadAy3

z

I FASNI Ot AOTAY T 2y af KIy 380200l ot 8 632aNGRENER  IREBSENG (igéA T3 A (00
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Password reset
New password: ™

MNew password Lo

Repeat new password: *

Repeat new password L 2

® Show password requirements
Image39cat  3a62NR NBaSdie¢ aadas

User needs to fill both fields with same password, that will meet password requirements. Entered

values can be display by clicking <?',> icon. Current password requirements can be checked with
Ot AO1TAY3 a{K2g¢g LI 8a62NR NBI[AdZANBYSylasgdad / dZNNBy i L

Password requirements x

Password change frequency: 90 days.
Unigue password: 5 (password must be different than the last 5 passwords entered);

Minimum length: 4 characters;

Maximum length: 530 characters;

Minimum number of uppercase letters: 0 character (A to Z);

Minimum number of lowercase letters: 0 character (a to z);

Minimum number of special characters: 0 character (e.g. |@#5%8&%*);

Minimum number of digits: 0 character (0 to 9);

The password cannot contain diacritics (e.g. g, €);

The password cannot be identical to the login (e-mail address);

The password cannot be the user’s name or surname stored in the PGE Group Purchasing
System;

The password cannot contain a repeating sequence of at least three identical digits
consecutively (e.g. abe111, 11112222333).

Image40 ¢ Password requirements

Ly OFas$ LIl 8862NRa& R2 y20( YIGOKZ 2NJ LI 88462NR R2S:
adSyRe¢ odzili2ys {@&aidSy hovefcdrsorverBighightetl Kiald, nfeds&ge Wiltp | £ & 2

be displayed with error.
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Password reset

*
New password:

------ [<5)

[ ...... ¥ ] Passwords do not match

© Show password requirements

Image41 ¢ Error message displayed during password change

Successfybassword change will be announced with message, informing that user can now login with
Yy S4 ONBRSY i Ahdl dddress, ghaildedl ISeNd@ntwittSpassword reset confirmation.

In case reset link from-mail was used more than once or link expired, System will display error

YSaalr3aSeo Ly adzOK OFasS dzaSNI ySSRa (2 daAaS awSasi

The link has already been used
once. Please use the "Reset
password" option again.

Image4?2 - Link expired message

' TGSNI O2y FANXVAY3I (GKAA YSaal3aSz dzasSNJ gAatft oS N

to gothroughall steps described in this chapter.

&

Pl
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4. a2 A Y 3 | NP dzyIRLINDIKEdzLL) DO dzNOK | a A y 3
Adz0 YAUUAYBLRFE AONE ARYR O6wC- 0

4.1 & a profile¢ = dazcduddd@mnagement

Granting the consents described abae setting up 2 factor authenticatiomill display the following
view, and will unlock full access to all functionalities of B@E Capital Group Purchasing System

Return to the "Consents and Regulations” tab is possible via the "My profile" button

I caé LINRTA

P Change in the way of submitting offers. Click for more information. HelpDesk  wm % | My Profile @~
= ¢ Tl A
Legal notices Welcome to Purchasing Platform €) Alerts

No newsletters

Login:

User (user@mail.com)

Organisational unit:

Sl I I Button that allows user to expan
L Modules:
aYy26t SR3 s
Supplier portad = Requestforprososalname [ siagename [RRESRR PHRST
&ublic zoné = Zakup 1 e, offers 202508131400 2025.08.06 13:10
a égal noticé = Zakup 2 ;‘H Petons 202508271600 202506231314
a1 St L) 5Sa zokup3 PISTSHET s z02s08311200 202508081029

Image43¢/ 2y G N> Ol 2NRa al Ay LI 3IS I FGSNI £ 233Ay3

On the left, all modules available for a given user are visitilegal Notes", "Contractor Portal" and

w

"Public Area".d a &  LINIdcatdd $nétop right corner, which allows user to manage account.

5830GFAf SR RSAONARLIIA2Y 2F Gaé LINBTFAESE Aa LINBasSyds
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411 daeé LINBFAIYS&! aSNI RFEGI €
2 Y208 (2 dae LINRTALSE (o3 dzcdned ofbad Rite. Usee Of A O

- A

¢
ySSRa G2 68 t2338SR Ayd dad LINPTAESE A& RAALI I &SE

Help Desk  wm = EUAZGHIE @v

User (user@mail.com)
contractor 1185329184 - Warszawa
(PL5872528140 - 02)

u MY PROFILE

Image44caad& LINBFAL S¢

All tabs aradividedinto sections, and their content will be described below.

Clickingona a @ LINE F Auses will bé mxiirécd/to first available tab:
a! ASNI REGL ¢

4.1.1.1Information

(PR Consenisand regulations  Security  Favorite categories  Contractors details

Information

Remember please to always keep the information regarding your data up to date. More information en making changes to your data can be found in the "Questions and answers / FAQ" tab. If you have any questions, please contact the Help Desk.

Imaged45¢{ SOGA2Y oaLYyTFT2N¥IGA2YE AY al aSNJ RFGL €

This section contains general information about account, FAQ and Help Desk for Contractor.
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4.1.1.2User profile

Userprofile

User profile

Login (email address):
login@mail.com

User's first name:
Name

User's last name:
Lastname

User's phone number:
+48223455678

User's language:
english

Image46c{ SOGA2Y a! aSNJ LINPTFAf S¢

In this section user can edit personal data (First name, Last hame, phone number) and lasfguage
System.

Attention: Changing name or/and last name, will cause need to give consent again, available in
o/ 2vasSyia | yvR ENgechighandathrg opriseénts.( | 6 @

4.1.1.3Change amail address (login)

Change e-mail address (login)

Before you decide to change your e-mail address (login), we encourage you to read the "Detailed Instructions for Using the PGE Capital Group Purchasing System for Contractors”, which can be found in the Knowledge Base.

Image47¢ca / K I ynmhibadBess (login) section

In this section user canchanger Af | RRNBaasx ¢gKAOK Aa |ftaz2 {eadsSy

hyperlink with description, redirecting to System detailed instruction.

Inorderto change' Af | RRNB&axX dzaSN) ySSRa G2 dzaS a/ KIFy3S
aSOGA2yd ! FGUSNI Ot AO 1 AYy3 2V G/ K-St SIYRR NS & 3R RNE
window will be displayed for user.
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Complete the fields below

New email address (legin): *
Repeat email address (login): *

Enter your current login password: *
o

Arocc trmmeT LS SRS ESETS TR PSSO TS 1 ESTSSA IRCTE TS TR 1 IS TR TRS ek § SRITE A ra e R e RSO T SIS TARA TAr | AATESOTARS  WRe R e Sn mS e ine o

Image48 ¢ Login change window

' ASNJ) ySSRa (2 FAft abSg SYIAf FRRNBaa o6ft23Ay0¢

mail address. Fields do not allow pasting valuser needs to fill inanually

Additionally, user needs to provide System wétlrrent password. When user fills all fields and uses

G{F @S¢ odzitG2ys {@adSY gAftft GSNATEe RIdGl O2NNBOUYS
62NR R2S& y20 YIGOK OdNNByd 2y8

bSé SYIAf IFRRNXaa |yR RdzLJ AOI G

b Incorrectpasswordat | a a
b Email addresses do not matehd

al Y:S¢
b New email address is the same alsl one¢ cnew email address is the same as currefnail
I RRNB & aé
b Invalid email formatca Ly O2 NNBOG SYIFAf | RRNBaa F2NNIGET
L In case of other enail address formatanomatyd L y @ t AR SYI Af | RRNB&aaé¢ o

I FESNI dza SNJ Sy G SNI O2 NNB Onéw eftrlailiatidkess! eyfait wiltlaé $ent.dgfall S ¢+ O
O2y Gl Aya AYyF2NNIGA2Y | o02dzi NBOSAGAYy3I da/ KFy3aS Sy
System will be displayed like below:
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An activation link has been sent
to the new email address
provided.

Image49 ¢ Message about sending activation link on newneail address

neYl Af dzaSNJ Attt FAYR Ke8LISNIAY]l of KFy3as SYIAft

address (login) and message from System will be displayed.

The email address (login) has
been correctly changed. To log in
to the PGE Capital Group
Purchasing System, use the new
email address as your login.

Image50 ¢ Message about successful email address change

Link in email will last for 1 hour. If useants to change email address after link expires, he will seed
G2 dzaS a/ KFy3S SYIAf FRRNBaa 6ft23Ayo0é | IALAYyOD

After change, login t®GE Capital Group Purchasing Systdhbe possible with new credentials (new

email address).

Change will also trigger sendingrail notification on previous-enail address.
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Attention: Changing email address (login), will cause need to give consent again, available in
o/ 2vasSyia | yvR ENdgSchighandathrg opriseénts.( | 6 @

412 daé LINBEFHANS&H/ 2yaSyida yR NBIdA | A2

4.1.2.1Information

Userdata  [MSRESASPRNPRSINOREN  Sccurity  Favorite categories Contractors details

Information

Access to the PGE Capital Group Purchasing System is pessible only after acespting the required consents. If you have any questions, please contact the Help Desk.

Image51¢{ SOGA2Y aLYyF2NXIGA2YE 2y (GFo6 o/ 2yaSyida |

This section contains general information about consents and regulations and also references to Help

Desk for Contractors.

4.1.2.2Required consents

F— aa

Required consents

Access to the PGE Capital Group Purchasing System s possible nly after accepting the required consents, .. Regulations of the PGE Group Purchasing System and the Values and Principles of the PGE Group.

Click on the links below to read the content.

“the PGE Capi P

I hove read and accept the content of the Regulations of the PGE Group Purchasing System
D

wrload Regulations of the

pital Group Purchasing System

Date of giving/taking permission: 13-08-2025 1039

of PGE Group

Date of giving/taking permission: 13-08-2025 1039

Image52ca wSlj dzA NBR O2yasSyiaaég asSOlAiazy

This section contains required consents. Granting consent by user is required to use System. User can

read the content of individual consents by clicking on the hyperlink available under each consent.

Attention! Fields become editable after user enter hyperlink to consent.
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User can withdraw any consenf. user wants to withdraw required consent, System will display

message:

You haven't selected all required
consents. Pressing ., Yes, block
the account” will block your
account. To avoid this, press
«No, return to the form" review
the consents, and select them
again

| Yes, block the account Ha, return to the form

Image53 ¢ Message about not selecting required consent

LT dzASNJ R2Sa y20 ¢lyd (G2 o0ft201 F002dzyi>X ab23X NBI

consent needs to be selected before saving form again.

' OGA2Y a,Sax o0f201 GKS I 002dzyié¢ oAttt al @S I 002 dzy
2dzi FTNRY {@adSvyo ! yiaAft €23 2dziz dzASNI gAftt adle s
his mind and select all required consents and ssaténgs.

If user logs out, but still wants to use System, contact with Help Desk for Contractor will be required.

In case of updating regulations, System will require from user reading new documents and consenting

G2 GKSY® Ly &adzOK OF&asS FFGSN)I dzaSNJ €23 Ay G2 {e&afd
tab, where he will be able to read and acceptv version of regulation. User will be able to use System

after accepting new version of regulation. Dates on which consent was granted or withdrawn will be

saved and displayed on the tab. If during checkbox configueey &8 Sy 1 & awS3dz | GA2ya 2
GrodzLd t dzNDKF aAy 3 {&8adG8Yé 2N o+t fdzS&8 FyR t NRYyORALIH ¢
System will inform user about possible account block with message displayed above. To avoid account
6t201% dASNDESSREGAMY OtROTKE F2NXYé FyR a8t 850G |
aSt SOt ft NBldZANBR O2yaSyidsz KS gAatt adre Fd al
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mind. Logging out from System will cause account block. To access blocked account user needs to
contact Help Desk for Contractors.

41230! RRAGA2Yy I O2yaSyidas

lease select the following consents:

of my personal data by PGE Capital Group entities).

Date of giving/eaking permission: 13-08-2025 10:21

Consent to Newsletter:

I consent to periodically r

eceiving marketing content the latest

the conditions specified in the Newsletter Regulations.

Date of giving/eaking permission: 13-08-2025 10:21

Image54ca! RRAGA2y It O2yaSyiaaéd aSOlArAzy

This section contains additional marketing and Newsletter consents. Newsletter content is directly
F3a20AF0SR gAGK dzaSNIDa LIzZNOKIF aAy3d OFGSaI2NRSE LIST
Ol G S 32 NNeBsietterwhsyii&scribed in detail in chapter 4.1.4.

The user can read the content of individual consents by clicking on the hyperlink available under the
respective field.

If user wants to save fornwithout additional consents, System will display message:

Are you sure you don't wantto |
i give additional consent to stay in
| touch with us?

Image55 ¢ Message encouraging to select additional consents
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413 aaé LINBEFHNS&{ SOdzNA G e ¢

4.1.3.1Information

Information

Auention! The password should be changed no more than every 90 dni. If the passward s not changed in accardance with the guidelines - the System will automatically black the user account. It will be possible to unlock the account using the "Passwerd reset” option available on the login page.
After clicking the "Change password” button below, you can change your curr:

t password to the PGE Capital Group Purchasing System. Please note that 5 unsuccessful attempts to enter y

our current password will result in your account being locked

Image56¢c{ SOGA2Y aLYyTFT2NXIGA2YE 2y GFo6 af{ SOdzNR

This section contains general information for example managing paEgsword.

4.1.3.2Password change

Password change ‘
resrsoe O T | v e
‘Additional information

Password Expiry Date:
2030-12-3000:00

Last Successful Login:
2025-08-1310:18

Last Failed Login:
3025-07-00 11:49

Image57ca/ KIFy3aS LI dag2NRé aSOGAzy

480GA2y O2yilAya al/ KFy3s LI &a62NRE FOGAZY |
£ A O1 A Y 3 new fiefids fgr Bcbv pasbward Gilkapdear on form.

resrt e (O [ o) D
Current passwors d:
®
New password: *
A
Repeat new password: *
@

Image58 ¢ Password change view
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In first field user is asked fourrent password. Next fields are for new password. New password must
YSSG al¥Sae LRtAOASa® wdA S

& T2NJ ONBIlIiAy3a adGdNRy3
NBIljdANBYSyGaéd Ly OFasS dzasSN gAff y2i SyadN al YS

LI ad62NRé 2N LI dag2NR R2Sa y2G YSSi alfFsSide LRt .,
message after user hover over highlighted in red field.
Image59 ¢ Message after entering wrong data in fields
In such casdata in fields will be erased and user will need to fill filed again or resign from modification.
Attention: If user fail to provide current password for 5 time, account will be blocked. Unlocking
I O02dzy i A& 11253aA06fS GAL GwSO2@PSNI LI aa3g2NRE | OGA 2

4.1.3.3Additional information

Additional information

Password Expiry Date:
2030-12-3000:00

Last Successful Login:
2025-081310:18

Last Failed Login:
2025-07-00 11:49

Image60c{ SOGA2Yy a! RRAGAZ2Y It AYF2NNIGA2YE

This section contains information about password kygins:

b Password expiry date password expiry date, after this date account will dagomatically
blocked:;

b Last successful loggndate of last (previous to current) successful login;
b Last failed logim date of last failed login.
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4.1.3.4Two-factor login

Two-factor login

Important information regarding the second factor:

1. Access to all functionalities of the PGE Group Purchasing System s only possible after configuring the second login component. To do this, download the applications recommended by the PGE Group to your phene, i. Google Authenticator or Microsoft Authenticator, and then start the
processin the PGE Group Pur stem.

ire you to enter the code from the authenticators application. If the device from which you log in is added to the "Trusted devices” list, the System will not force you to enter the code from the authenticator application for 30

s configured, please contact the Help Desk for Contractors.

Image6lca ¢ g2 O 2N ft 23Ayé aSOiGA2Y

Two factor authentication is described in chapter 3.5.1 Setting up 2 factor authentication.

tKAA aSOGA2y O2yilAya AYyF2NXYIGA2Y AF W FLFEOG2NI I d
LY @FftdzS Ay oaoauC! SylLofSKé Aa a,Sa¢xr AG YSrya i
functionality is working on this account. If user needs to switch off 2 factor authentication (for example

user wants to change mobile device becausdosfngit), he candzd S o 5A &l 6t S¢ odzid2y
a5AalofSé odzit2ys @I tdzS Ay FASER aHC! SylofSe g

around System, until he configure 2 factor authentication.

4.1.3.5Trusted browsers

Trusted browsers

Image62ca ¢ NHza G SR oNRgaSNBRE aSOGAzy

Section is visible after user configure 2 factor authentication. This section contains all trusted devices

added by user. User can log in on those devices without need to enter code from application.

In this section user can also add device, where he is logged in, to trusted browsers. To do so, user needs

G2 dzaAS ol RR RS@QAOS G2 GKS {(NHzaGSR f Anfoimatiordinzi (2 y @
2

SIFOK NRg¢g O2yilAiya 2LNIGAYy3 a2adsSys 656 oNRsaSNI
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Browser information Date added to trusted list

Windows 10, Firefox 141.0
m

The current device of the logged in user. 13-08-202513:56 =

Image63¢{ SOl A2y a¢NUzZAGSR ONRGASNE I FGSNI I RRAYy3 R

. . x .
Device can be removed from list w.... action.

5SgA0S rfaz2 OFy 6S IRR (2 GNHzZAGSR fAad RdNAy3 {2

Add to trusted list: €

~ RECOVER
) | Bl ["-’ PASSWORD

Image64cCA St R a! RR G2 GNUZAGSR fA&adé RdzNAYy3A £ 2

Attention: Trusted devices arautomatically removed from System after 30 days. If user wants to
dzaS NBY20PSR RSOAOS a4 GNMHzGSRT FFGiSNJon RIea KS

action on this device.

4.1.3.6Close account

Close account.

Before you decide to dose your account and submit a request to be forgotten, we encourage you to familiarize yourself with the consequences and details of this process. More information can be found in the "Questions and answers / FAQ" tab.

Image65¢ca/ f 2aS I O02dzy ¢ aSOlAzyYy

If user does not want to use System anymore, he can close account ancesiedt to be forgotten.

Ly adOK OFa$ daSNI ySSRA G2 dzad a/ 258 GKS 002 dy

option, System will display message:
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{ Are you sure you want to close
your account and submit a
request to be forgotten? After
clicking the "Confirm" button,
| we will verify your application. If |
accepted, the account will be
closed within 14 days. If you do
not accept it, we will contact
| you. If you want to cancel, click

the "Cancel” button.

| =s

Image66 ¢ Message confirming closing account

LT dzaSNJ OK24&S a/ lyOSté¢ odzitiz2zyzr vYSaal3aS gatt 0S8 C

will result inlogging out useand blocking account. User will not be able to log in to System to this

account. Also enail will be send with information that closing account procedure was started and it
might take up to 14 days. In case

b Accepting request; account will be closed and data is anonymized. User will receimaile
with notification about completing process;

b Denying request, admin will contact user.

Ly OFasS dzaSNI g1t yi

Ga G2 NB3II Glose theCabcBuntaandisénd thed O 2 dzy
OF yOSttFriA2yé I OlAz2

Yy KS AYYSRAIFIGSte ySSRa (2 02
414 oaé LINBEFANSGCEFP2NAGS OF 0S3I2NRASAEE

4.1.4.1Information

Information

ion about new tenders enly from the shopping categaries you have selected

erin the "Consents and regulations” tab in the "Additional consents" section.

Image67¢{ SOUA2Y aLYF2N¥NI{GA2YyEé 2y oaCl@2NRGS OF i
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Section contains information abouhoosing favorite categories and Newsletter functionality.

4.1.4.2Favorite categories

Number

Image68ca Cl @2 NARGS OF 6SA2NRASaé¢ asSOilAzy
! St tadmechtdgias, ohos aieekh & 4 S ¢

bSgat SiildSNI At tmaibasdressSNeRsleftey comtainSinfdmatios about proceedings
FIL@2NAGS

'aSNJ Oy YIFyl3aS FI@2NRiGSa

published in last week iIRGE Capital Group Purchasing Sysieini KA y dza SNID &
Categories are added viapolgLd 6 Ay R2 6> F FGSNI) dzaAaSNJ Ot A0l 2y a! RR

on categories list as separate row.

Number

Name
Ushugi obshugi obiektéw i nieruchomosci a v
v

Srodki achrony osobiste] i dobra konsumpcyjne

Image69¢{ SOGA2Y aCl @2NARGS OFGS3I2NRASae sAGK SEF YLX

Categories can be removed from list:

L 2A3GK 3INRBdAzLI F O
L hyS o0& 2yS> o8

A2y aOf SIFNJ aSt SOGSR¢
Ot AO1AY3 2y NBS YR da&AAYyI F O

Name.
ADM. Uslugiobshy " iere moscia v
v

Srodki achrony osobiste] i dobra konsumpcyjne:

Image70¢! OGA2Yy a5StSiSe¢ 2y FIL@2NAGS OF G§S32NK

Attention: In order to receive Newsletter, two conditions needs to be meet:

b List of favorite categories contains of at least one category;
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4.1.5

gAGK bSNBIIIAATIINU2FEE GR§

aae

4.1.5.1Information

LINEFHEYS@/ 2y INF OG2NBR RSGOIF AT &aé

Information

Remember to always keep the information regarding the company you represent up to date. More information on changing the Contractors data can be found in the tb ,Questions and

Image71¢{ SOl A2y

aLYyF2NXYIGA2YE

answers / FAQ'". If you have any questions, please contact Help Desk.

2y o/ 2y GNY OG2NB RSGFAf &é

This section contains general information about presenidpd oDatedata and hyperlinks to FQA or

Help Desk for Contractors.

Attention: View in next section will differ depend on business form user is reqgistered.

4.1.5.2/ 2y (i Nld@ailCompgany)

Profile
Contractor's data

TaxD:
PL114 0813904

REGON:
Bk

Name:
Adam

Country:

untry:
Poland

Address (street, building number, apartment number):
uiica, biok, numer

Postal code:
00-001

@

ity:
Warszawa (Srédmiescie)

Business register (National Court Register, Register of Business Activity):
Bronk

Telephone number:
654321573

Image72¢{ SOG A2y

a detaifséi NF DN NRELI y &
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This section contains data related to the user who has registered as a legal entity. Data here can be
SRAGIOESY gAGK FOGA2Y G9RAGE @
Editable data:

Name;

Address;

Postal code;

Cite;

Business registgNational Court Register, Register of Business Activity);
Telephone number;
Email address;

Website address;
Categories;

Compang® branch name;
Type of business

AT T SQ 000 T

Changing data (points-éaand j) will need to be confirmelly Contractordatabase administrator. If
dza SNJ OKI y3aS RIGlF Ay ONHzOAIET FAStRazZ YSaalr3asS Ay «a

The change of data is pending approval of the Contractor Database Administrator. If you have any guestions, please contact the Help Desk.

Image73ca S&aal 3S lo2dzi /2y iNF Oi2NRa RIFGlF OKIly

Until administrator makes decision (acceptrefectchanges) form will not be editable and will display
data before change If administrator reject changes, System will display message with reason why

changes were rejected.

Your request to change the Contractors data has been rejected. Reason for rejection:
Wrong name
Image74¢YSaal 3S RAALIX @SR 6KSY FRYAYAA(GNI 62N NB2SOi

When administrator accept changes in data, changed datappkéarA y o/ 2y G NI OG2NAE RS |

will be visible by all Contractor users.
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4.1.5.3Contractor detailsNatural person not conducting business activity)

1 Wall Street Court, Nowy Jork

Image75¢{ SOGA2Y a5FaGF 2F | ylFddz2NFf LISNBR2YE

This section contains data related to a user who has registered as a natural person not conducting
odzaAySaa FOGA@GAGED® | aSNJ OFy SRAG RIGEFE gAGK a9 RA
Editable data:

a. Country
b. Address

c. Postal code
d. City

e. Categories

Changes in points-d needs to be confirmed by Contractor database administrator.

Accepting or rejecting changes is the same as process described in chaphe?.

4.2 Submission of an offer / answer

NOTE The description applies to nopublic proceedings / technical dialogues / off contests with

encryption and electronic signature requirement

In the list that appears after clicking on the sectimentioned above, all available RFX objects are
visible. If you want to participate in a given process, you should find it on the list (a search engine may

be helpful) and click on it with the left mouse button
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Zakup odziezy ochronnej

Purchasing process number  POST/GEK/ELT/ELT/00026/2022
Procedure type  Non-public procedure
Purchase order mode  Unlimited tender
First name and last name  Jan Kowalski
Phone 98140286
E-mail adress  sEmail45504@DemandNotice.pl

Simplified announcement form g

DATA OF THE COMMISSIONING PARTY

- | PROCEED TO THE PROCEEDINGS

Commissioning partys name:
PGE GIEK SA

Image76 - View of the RFX object from the public zone

The next step is to read the advertisement assigned to the given object (possibly with other attached
documents) and if you want to participate in a given proceeding

- clicking on the Proceed to proceedingdutton.

NOTE: if the process is closed (e.g. only invited / admitted Contractors participate in it, then the

selected RFX object can be found directly in the link "My RFX inquiries" (without the need to join)

Confirmation of joining the proceeding will be displayed in the-pppvindow with the message "The
electronic process has been started". The view of the given object automatically changes to the one
whose fragment is presented in the image below. It isrttvonoting that simply "joining the

proceedings" is not synonymous with the obligation to submit an offer

Zakup odziezy ochronnej

Enquiry number  POST/GEK/ELT/ELT/00026/2022
Proceduretype  Non-public
Purchase order type  Unlimited tender
Proceedings type  Executive
s Waiting for final offers
First name and s me User User
Telephone number 234
E-mail User@marketplanet.pl

formation

Number of parts in the request for proposal

2

Offer deadline

2025-05-18 10:42 (Remained:407 Days 20 Hours 20 Minutes)

Consortium -

Answer submitted by consortium

Image77 - View of the "Offers" tab on the site that has been successfully completed

Strona- 53



7acE™

Polska Grupa
Energetyczna

Thetabswill be visible- "Status"”, "Order documents" Offers' and "Questions and answers"

421 Statustab

In the "Status" tab, basic information about the order is given, divided into several sections.
In the 'Details of the contact persdrsection, in addition to the buyer's contact details, you can find
information about the organizer of the procedure and the ordetimits, as well as the categorization

in which the procedure is conducted.

Details of the contact person

Contact person:

bukasz Testowy (lukasz.testowy@gkpes.pl)

Main purchasing category:
Code number Code name

EHP.304 Sradki achrony osobiste], BHP, P.poz.

Procedure organizer:
PGE Energetyka Kolejowa Holding Sp. z c.o./Departament Zakupdw i Logistyki

Ordering units:

Ordering units nome Ordering units data

PGE Energetyka Kolejowa S.A. ul. Hoza 63/67, 00-681 Warszawa

All purchasing categories:

Code number Code name
BHF.30401 Odziez robocza i ochronna
BHP.30403 Ubiory reprezentacyjne

Main CPVY code:

CPV code number CPV code name

18000000-2 Clothing, footwear, luggage articles and accessories.

All CPV codes:

CPV code number CPV code name
18472000-0 Sportswear.
18130000-0 Special worlwear.

Image78- View of the " Details of the contact person " section
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In the "Basic data" section you can find information about the round type: "Open"/ "Closed", the query
model: "Requests” / "Initial offers" / "Offers" and the date and time of the end ofrthend. In the

"Information about rounds of the electronic process" section, a table is available that displays
information about individual stages and rounds of proceedings, start or end dates, type and type of

round.

Information about electronic process rounds €) -

Round Date and time of Date and time of
The name of the stage number The name of the round the beginning of the end of the Round type Round status
the round round

Whioski Round 1 Apples 2025-05-19 16:45 2025-05-1917:00  Standard Active / Open
Image79- Rounds of the process

Each stage may contain many rounds, eg in the above example, two rounds were created for the
"Offer" stage. Rounds are created, for example, when the previous round has not been resolved in the
selection of the contractor. The person creating the new rooray decide whether it will be carried

out by means of RFX or auctions, as well as whether the previously submitted offers will be moved to
the next round or not.

The transition to the preview of any round is possible by clicking on the name of the round (eg Round

1, Round 2). The round with the active preview enabled is marked in bold

4.2.2 Separate Processing and Split Process Navigation

Purchasehas the option of creating postuction and auction rounds based on specific parts of the
process These rounds may be run in parallel. This means that within one procedure, more than one
current request for quotation (RFX round) may be active at the same time. Particular attention should
be paid to the "Information on Electronic Process Rounds"@ecli is available from the "Status" tab

of each inquiry.

Information about electronic process rounds € -

Round Date and time of Date and time of
The name of the stage The name of the round the beginning of the end of the Round type Round status
number
the round round
Oferty Round 1 Apples 2025-05-14 14:49 2025-05-1414:53  Standard Finished / Closed

Oferty Round 2 Rice 2025-05-14 14:49 2025-05-1415:30  Modified Active / Closed

Image80 - List of rounds in a given proceeding
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The column "Round number" is helpful in navigating the prodedsA O1 Ay 3 2y daw2dzy R V dzy

you to designated round.

Round
number

Round 1

Round 2
Image81-¢ KS O2f dzYy bw2dzyR ydzYo SNE

Rounds are numbered in the order in which they are created. So it is possible that the round with a

lower number will take longer.

The mechanism of sending invitations to selected requests for quotetitandard. All current rounds

are also displayed from the link "My RFX ",

The procedure was divided into 4 parts. In the first round, Ploechaserlways collects offers for all
parts. Division of processes possible within negotiation and auction rounds. After the collection of

offers and the analysis of individual forms were completed, there was a need to candrtime.

Forparts1 and 2, thePurchasedecided to conduct one joint overtime round and created Round 2 in
line with this assumption. Access to the newly created Round 2 will be granted only to those

Contractors who submitted an offer fparts1 or 2.

NOTE The Contractor, after entering the round, will only see the parts for which he submitted an
offer in the previous round. Access to the round does not mean access to all parts (with the exception

of being granted such access by tRerrchasey.
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For Parts 3 and 4, there is another overtime, Round 3, which includes both parts. If the Contractor
submitted an offer for alpartsin the basic round, then in order to submit a tender forpaltts again,
it is necessary to submit an offer fparts 1-2 in Round 2, and submit an offer fparts 3-4 in Round

3.

NOTE- the fact of dividing the process into parts does not affect the concluded contracts. It is

possible to conclude one joint agreement on the basis of offers from various overtime rounds.

4.2.3 Order Documents tab

In the OrdeDocuments tab, you can view and print All publication, such as an announcement or SWZ

Status Order documents Offers Questions and Answers

Order documents

Name Description File size type
®] przykladowy zatacznik-10.docx 0.01MB Notice from SIMAP 1 v

< przykiadowy zatacznik-6-1.pdf 0.03 MB Terms of Reference 1 v

Versions of the announcement

Name Description File size Document version

Image82 - Order's documents tab

Additional in case of adding information about results, it will be availabkhe Order Documents tab

in sectionY Infarmation about resultsasit can be seen below

Information about results
Part name Termination date Consolidation code name

Pozycja RFX 716944 20-09-202112:00  Roboty budowlane i ushugi instalacyjne v

Image83 - Information about results

4.2.4 "Proposal" / "Preliminary offers" / "Offers" tab
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On the tab "Conclusion / Preliminaoffers" / "Offers”, the "Commentssection is available, which
contains information messages with hints on a given procedure. In the case of an example object, this

message looks as follows

Comments
Messages

© Please submit a pesition / offer on an item included in that procedure.

Image84 - Section "Comments"

The "Untill end" counter appears to be helpful, which can be found in the "Request" tab in the
"Information” section. It shows the time left to close a given stage in the proceedings.

In order to submit an application / offer or answer to a specific RFX object, us@#nes'"'section,
which, like the sections presented above, is located on the "Application'lttabould be noted that

the name of the tab varies depending on the type of response sent by the Contractors (requests to
participate, offers, responses to market research), but the principle of operation is the same.
Applications are made up per partthie order has more than one part, letick on the part or use the

right mouse button to bring up the context menu and click on tBetails option.

Parts Actions
S e
Al v
tems selcted: 0 Pozycje / Items 1-8z\ of 2 Pokazuj\ show 25 v pozydji\ltems
) Part Offer
Q Ordinal ceatus Lot name Netvalue (saved  Grossvalue (saved Currency  Netvalue (placed  Gross value urrency oo Date of offer
number offer) offer) (saved..  offer) (placed offer) placed.. @ modification
1 Active Zakup srodkow 54 612,00 6717276 PLN - - Theofferis ) 42050028 +
czystosci completed
: Zakup sprzetu -~
2 Active biurowego Q Details < No offer - v

Image85 - "Details" - placing an offer to a part

The action will open an editable form of the specific part. It should be completed, which is outdated in
the figure below. Depending on the parameters of the procedure, the appearance of the form may

vary, which affects the scope of information necessary to be completed by the Contractor
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3)

4)
5)

Conditions for participation in the proceedings, which should be addressed by the prol
fields (eg dropdown lists). In the case of fields completed as a number 3tstem will
inform about the minimum and maximum value that can be entered.

The magnifying glass icon allows to familiarize with a detailed description of the crit
or condition whose text will be displayed in the pop window.
Listofitemsonagivenpa@.| OK NRB ¢ NBLINBaSyidia 2yS ab§
LINA OS¢ GDNRP&a LINAROSEX G/ dzNNByOeésI dab
(white row) and placed values (blue row) was introduced.

"Add document" button that allows you to add files and documents.

After completing the form, click on the "Save and return" button

1 2 3 4 59
e
A
Participation terms L
Name Description Value
Condition:Potencjat techniczny 7 Technical potential Q e v
'Offer evaluation criteria
Name Deseription Uni Value
Criterion :Termin realizacji / Time limit for completion Q -
\ 4
Listofitems.
Name Description Material Quantity Uit offer Net pri VAT  Gross price Currency Netvalue Gross value
purchase status
order text
(field visible
for
contractor)
Saved = PN v
$rodki czystosci Q Lack 1,00 Jeden
Placed -
Please get familiar with the item description
Documents PF + Add adocument
Tt File
Name Description Interted date Document type Document status Status

source

v ) (E ) (2] seve ) (@] orren remriare exvonr sy | (w9 ] mronroara sy ] (@ [ cenenare nevorr | (g [ var convension cacucaron |

Image86 - Submission of an offer to selected positions of one part of the contract
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The "+ Add document" button, shown in the figure above, calls up the following window with the help
of which the file can be added
1. Byclicking the icon with the plus symbol, it is possible to select files from the computer that
will be attached to the part
2. The names of selected files will be displayed in the window. The files will go through the
scanning process, the completion of which will be confirmed by RI&E Capital Group
Purchasing Systethirough the green iconYou can delete selected files using the trash can
icon.
3. Select the document type from the dregown list: explicit or implicit

4. Confirm using the "Add" buttan

Add file %X

Attachments:

1
2 N :"Z'_-r"-( Sdowy_ao kurnent.pdf @

Document type:

3 Public document v

4 ADD CANCEL

Image87 - Add file

The added files are displayed on the list, along with information about them. The right mouse button
displays a context menu with options: "Download", "Delete”, "Edit description”. The edit description
option displays a popp window that allows you to est any text as a file descriptioAfter document

was addedy SEG (2 kléan@son nfark¥e8nwill Bedisplayed. It informs user, that document
was saved but not placed. In order to pldge OdzY Sy i = dza SSubmyt efitiRrimakean dza S

2FFSNE I OGA2Yy>Y RSAONAROGSR fFGOSNIAY GKAa OKIF LI SN
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Documents + Add a document | # Download

Name Description Interted date Document type (e | Al Status
status source

@ Download
o  Proykadony 240420251010 Publicdocument  Attached:

" zalacznik.pdf @ 0 elete notplaced  SWPP2 v

(& Edit description

(€] onex ) (BRI (2] o ) (@ [orrenremriare exvont sy ] (9 [ mvonroara sy ] (@ [ cenerare nevont ) (g [ var convension catcutaron

Image88 - List of documents

It is worth paying special attention to the "Save" button. This action will cause the data entered by the
user to be remembered, but this does not mean submitting the applicatavebutton will call
"Petiton was savef Attention! Offer was saved but not placed. Pleas place dffep-up, that needs

G2 0SS &/ 2y FANXYE

Attention! Offer was saved but
not placed. Please place offer.

Image89 - Offer saved popup

After confirmation"Documents" section will look like this

Documents # Download

Name Description Interted date Document type posupery Rlle Status
status source

g Proykladowy 240420251017 Public document  12<hed:
zatacznik.pdf @) not placed

SWPP2 v

Image90 - Section documents after clicking the "Confirm" button.

If you want to change the application, click ardit'. This button will return to the previous view.

To complete the application for the next part, you can choose the "Next part" button in the upper right

corner of the screen or select "Save and return” to return to the view of all parts
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Status Order documents m Questions and Answers

Basic information

Image91l- "Next part" button

Help in the application can beassages that are in the "Commehtsection on the "Statusand
Gt NP LJ2 & ltdbx h FFSNA £

Comments

© Pertition was saved but not placed
© Please get familiar with the attached purchase order documents

© Terms/eriteria or division into parts were modified, please fill in petition/offers again.

Formdata

Image92 - The "Comments" section along with the messages

As you can see in the above image, B@E Capital Group Purchasing Systdarms the Contractor

that his application has been only saved and reminds you to read the attached order documents.
Clicking on the message@étition/ offer wassaved, but noplaced will result in redirection to the
"Proposal/Offet tab, where it will be possible to submit an application, offer or other answer to the

demand expressed by the Ordering Party
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The "Save and return” button redirects the user to the parts list. Selemtk boxesnd click on the

"Submitpetition” button. In the case of the offer stage, it will be calleldiake an offet.

Parts

The name of the part €

status €

All v

Items selcted: 1

Ordinal
% | o

Part

status

Active

Active

Lot name

Zakup sprzetu
biurowego

Zakup srodkow

caystosc

Pozycje / Items 1-2z\ of 2 Pokaz

Netvalue (saved  Gross value (saved Currency ~ Netvalue (placed  Gross value (placed ~ Currency
offer) offer) (saved..  offer) offer) (placed...

PLN

PLN

Image93 - Submitting the petition for the selected part

uj\show 25 v pozydi\ltems

Offer
e Date of offer

3) modification

Complete 24-04-202514:10 v

No
application - v
completed

Submission of the application by clicking the "Submit application. Offer" will requiretiroee

confirmation on the popup window

| confirm that | got familiar with

the documents and want to
make an offer

Cancel

Image94 - A message requesting confirmation of submission of an application

In case of editingpetitior/offer that was already placed, and saving changes made in pétffen,

2y

a1 o0 a

Y2RAFTASRO®

b{ Gl (dza b
t f SIasz

adzo YAl GKS

YSRO (i & 2 VB LdZ 2 VYIS T B S NAYES amyf 3 S
FLILE AQFGA2Yy 2yO0S$S

in redirection to the "Proposal/Offer” tab, where it will be possible to submit an applicatioer, off

other answer to the demand expressed by the Ordering Party.

ac¢ K
(-
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Comments

© The application has been modified. Please, submit the application once again.

Image95-a/ 2 YYSy (asé

aSouArzy oA

i K

YSaark3asS | o2 dz

Proceedings for awarding the contract, to which the Contractor was invited or proceeded

independently, will be visible immediately after he has passed t&Kd?GE Purchasing Systiarthe

"Interested' section, as presented in the following image

Legal notices

« Knowledge Base

Documents

« Supplier portal
My RFX
My auctions
Observed auctions
My qualifications

My qualification forms

+ Publiczone
Contract and Qualification Notices
Expired published notices
Suppliers qualification

Fublishe

results of purchasing
proce:

Questions & Answers / FAQ

L

Welcome to Purchasing Platform €}

Login:

usr22421 usr22421
(oneplacelusr22421)

Organisational unit:

contractor 25025 sCity 26951
(PL5884350481 - sCity 26351

saddress 26951) v

Supplier

Request
for
prososal
name

szki

Procedure number

oleniel POST/GEK/ELT/ELT/00008/2024

Interested

Request
for
prososal
name

Procedure number

Szkolenie2  POST/GEK/ELT/ELT/00010/2024

Szkolenie POST/GEK/ELT/ELT/00007/2024

Stage
name

Offers

Offers

Date of stage Date of
termination invitation
30-06-2024 14:32  23-01-2024 14:44

30-06-2024 16:21  11-01-2024 16:28

>

3 Move to my procedure list

Stage
name

Offers

Date of stage Date of
termination invitation

30-06-2024 15:55 11-01-2024 16:06
>

3 Move to my procedure list

Image96 - View of the "Interested"” section and an indication of the "Contractor Portal"

All objects to which the Contractor joined will be available through ®epplierPortal’ module.

An important element of théContractor Portal” module is the link "My RFX ", in which the Contractor's

user will find a list of all proceedings, for which he expressed interest through the declaration of

accession. What is more, the user will find in this reference also alpuabic proceedings, to which

he was invited by the Ordering Party. In addition, there will also be proceedings that the authorized

user has made available to the Contractor a folder with documents. The "My RFX " link has been

discussed on the next page.

Y 2R
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My RFX -
ateg
~ Show advanced m u
Pozycje / Items 1-14 z\ of 14 Pokazuj\show 25 ~ pozygi\ltems &
>
Purchasing Enquiry number  Enquiry Model TvEe state Prece.dure Concern of The deadline for  Purchasing Purchasing
process name organizer procedure... the... process type category (¢
Z pod PGE GIEK5A -0
N Coupodziezy POST/GEK/ELT/ELT, Offers Open Active ! PGE GIEK 5A 30-06-202415:55  Non-public

achronnej El Turéw

Image97-"My RFX "

Inthet D9/ I LIAGF f DNZR dzndbmendiidde thed/y"\Eanpdnéntimedhy tiadit is an
object to which the Contractor joined as a result of his own pursuit or dedicated invitation from the
Ordering Party. The view presented in the above image appears after glmhkithe link "My RFX

The list of all proceedings and the search engine is visible. If you want to make an offer or preview a
given object, find it on the list and click with the left mouse button. This will display the given RFX

objed.

It is worth noting that the objects located in the "My Conduct" section are RFX objects, not complete
proceedings. This means that the user will find here different stages of the proceedings, not all
proceedings. If the given procedure consists of more than one stage, eg negotiations and offers, the
list will show the newest of them, i.e. the appearance of the next stage of RFX in the proceeding will
result in disappearing from the list of the preceglistage. However, after entering the object from the
status tab, it is possible to go to the preview of all stages and rounds of proceedings.
At any time, the user has the opportunity to suspect with which stage of the proceedings he has to

deal already fom the level of the "My Conduct" list. This is presented in the following:view
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Purchasing B q Pracedure Concern of The deadline for ing Purchasing ing
E b E Model T St
process name D ype tate organizer procedure... the... pracess type category (CPV...  category
GEK/KWB
1147972011 -
HZ-2/kP
121812011 Dziat
Kamizelki GEK/KWB/1479/20 Close Completed PGE GiEK SA 2011-11-29 00:00  Non-public v

Zaopatrzenia
ratunkowe i

zestawy

zastepcze

Image98 - Column "Enquiry model"

The 'Enquirymodel" column informs about the nature of the given RFX object. The contractor, in
addition to the basic information about the proceedings (name and number), can easily identify in

which stage he / she may potentially participate. In the above image, thes®©éers".

The Employer has the possibility to invite interested contractors to individual proceedings or selected
RFX objects. If the Contractor was invited by the ordering party, the user representing this Contractor
will receive an email notification and notice thre start screen (available after redirecting to the PGE

CapitalGroupPurchasing System) in the "Contractor” section of the relevant abject

Supplier B
Request

for Procedure number stage Date.of si_:age .Dat.e nf
prososal name termination invitation
name

szkoleniel  POST/GEK/ELT/ELT/00008/2024 Offers  30-06-2024 15:55 11-01-2024 16:06
>
1 Move to my procedure list

Image99- RFX Object "Offers" in the "Contractor" section
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This object will also be available in thortal of the Contractor" module (reference "My RFX objects").
Requests, offers or answers are based on parts of the order. If the order contains more than one part,

the PGECapitalGroup Purchasing System will emphasize this in the "Information" section on the tab

appropriate for the model of a given stage, eg theitfal offers' tab.

Oferty Wstepne: Test english

Enquiry number
Procedure type
Purchase order type
Round status

First name and surname
Telefon

E-mail

POST/PGE/PGE/DZ/00114/2019
Non-public

Negotiations (open)

Waiting for initial offers

Administratora TECHNIC
234
@admin@marketplanet.p

Status Purchase order documents Initial offers | Questions and answers

Information

Number of parts in the request for proposal

2

Offer deadline

2019-05-07 15:45 (Remained:0 Days 0 Hours 38 Minutes)

Image100- The "Information" section on the "Initial offers" tab

It is worth emphasizing here that the name of the booknma@gkends on the nature of the RFX object.
If the Employer collects applications within the facility, this tab will be called "Applications”, and if the
Contracting Party is awaiting initial or final offers, the name of the tab will be "Initial offers'lral"F

offers".

The picture presented on the next page shows the situation during which the Purchaser collects initial
offers. Due to the fact that the order has two parts, the Contractor will have to submit two effees

for each part

Strona- 67



GE™

Polska Grupa

Energetyczna
Parts Actions
The name of the p;-:a St;iu;ﬁ
Al v
o JOED
Items selcted: 0 Pozycje / Items 1-2z\ of 2 Pokazuj\show 25 v pozycji\ltems
) Part Offer
q Ordinal ctatus N— Netvalue (saved  Grossvalue (saved Currency  Netvalue (placed  Gross value Currency oo Date of offer
number offer) offer) (saved... offer) (placed offer) (placed... o modification
1 Active Zakup sprzetu 45612,00 5610276 PLN = = = Initial offer 4 04 2025 14:21
biurowego complete
2 Active Za kup'ér.ndkn'w PLN _ o No initial
caystosci offer

Imagel01- View of part of the order on the "Initial offers" tab

In order to submit an offer for a given part, the user representing the Contractor should ent¢r the
selected part by clicking on its name with the left mouse button or clickingctieand selecting thé

"Details" option from the context menu

The action described above displays detailed information about a given RFX object. Find the

"Documents" section. This section is described on the next.page
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1) List of items assigned to a given part. The offer consists of each of the items in the g
filling in the fields "Net price" and "Gross price". The given value is always the price fq
unit of measure (eg packaging, mhaur).

2) Depending on the criteria, conditions or additional items of the form required by
Ordering Party, the Contractor is obliged to complete the requested fields. If it is the
round of the same stage, the fields may already be supplemented with thagusy
entered values, if the decision was made to transfer the submitted offers during|
creation of the round.

3) The "Save and return” button will save the offer and redirect the Contractor to the "I

offers" tab. This is not tantamount to submitting an offer.

1 2 BI_W

— o] [BED

Remaining requested information by the commissioning party from the contractfr

Name Description Unit
Item :Kolor Q -

List of items

Name Description Material Quantity Unit offer Net price VAT  Gross price Currency Net value Gross value
purchase status
order text
(field visible
for
contractor)

saved = PIN v =
sprzet biurowy Lack Lock 1,00 sztuka

Placed - - - - -

Documents + Add a document

Name Description Interted date Document type Document status ::: @ Status

BACK | SAVE AND RETURN [ | SAVE ] [@ | OFFER TEMPLATE EXPORT (XLS) ] [O] | IMPORT DATA (XLS) ] [[. | GENERATE REPORT ] [E | VAT CONVERSION CALCULATOR ]

Image102- The "Documents"” section on the "Initial offers" tab

When completing the offer, in the fields "Net price" and "Gross price" use the functionality available
under thecalculator icon, which allows you to convert amounts between these fields. For this purpose,
one of the amounts should be completed, eg "Net price" and then, in order to calculate the second
value, open the following window through the icon with the cadtot symbol. It is not possible to

complete both fields manually, always one of the values must be converted using the described

functionality.
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Tax calculator x

Released
0%
3%
5%
7%
8%
O 23%

Many

COMPUTE
nervatue | SROSS
VALUE

|x CANCEL |

Image103- Calculator for VAT conversion

The VAT recalculatiocalculator contains the most common VAT rates, along with the default 23%
option. Of these, you should choose one using a checkbox. If the initially entered value was "Net price",
select the Computegross valué button, and if the value initially entered was "Gross price" then the

" Computenet valué button should be selected. F 1 SNJ & St S Ol AyBothtretprictland A 2 Y «
gross prise has to be entered using keyboard.

When user save the offer System will show an alert with information:

Attention! Offer was saved but
not placed. Please place offer.

Image104- Alert displayed when offer was saved
[t 2aAy3d éAYﬁZé gAGK £ SNI/ AATARIEADO S 2yte oe Ot

It is also possible to impordatafrom a previously generated import template in .xIs format.
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Parts Actions
e of the part Status
e 2
Al v
. - JoED
GENERATE REPORT
Items selcted: 0 Pozycje / Items 1-2z\ of 2 Pokazuj\f OFFER TEMPLATE...
IMPORT DATA (XLS)
_ Part Offd
Q Ordinal ctatus Lot name Netvalue (saved  Grossvalue(saved Currency ~ Netvalue (placed  Grossvalue (placed Currency -t = ate of offer
number o offer) offer) (saved..  offer) offer) (placed... @ modification
1 Active Zakup sprzetu 64352,00 7915296  PLN 64352,00 7915296 PLN Theofferis q by 20251154 v
biurowego completed
2 Acive ok 63 545,00 7816035 PLN 63 545,00 7816035 PLN Theofferis 5o u202511:53 v
czystosci completed

Image105- Import options

In order to generate template, user have to indicate (mark on the list) for which parts it will be
generated. If the user does not mark any of the available parts and click the afiffar template
export (xIs§ - System will display an appropriate alert with the following information: "You have to
select at least one of the available parts to generate a template for it".

If template is generated correctly, a file in .xIs format with data on conditions/criteria and additional
items defined for all selected parts will be saved on the user's local drive.

The template will contain data of all parts selected by user in the form presented below:

Number and name of enquiry | POST/GEK/EL T/EL T/00101/2025 Zakupy do jednosthi
Link to enquin |Zakupy do ednosti |
Additional questions? | Additional J

Lot ID 2029
Position name Zakup sprzgtu biurowsgo

Item 1D [Name [Quantity [Measure unit | Net unif value [Tax rate [Currency |
2650 | Sprzet bivrowy [1.00  |Piace [23%  |Pw

Lot iD |2030 |

Position name | Zakup Srodkéw czystosci |

ltem 1D [Name [Quantity [Measure unit | Net unit value [ Tax rate |Currency |
2651 | Srodki czystosci [1.00  |Piece | o] |

Image106- Data template
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User completes the fields marked in yellow for the parts for which he wants to impord#teto the
System.

After completing thedatatemplate, imports it into the System. To do this, perform the actiata
import (xIs§, after which a window will be displayed in which the location of the completed file should
be indicated.

select file X

File path:

[ Wybierz plik | Nie wybrano pliku I

CONFIRM CANCEL

Image107- Import window
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Thedatatemplate can be completed by user only in the scope of selected parts.
In order the datafor parts to be imported correctly, all cells marked in yellow for this part have to be
completed. In case of shortages or entering incorrect valdasafor such a part will not be imported,

and the System will display information about errors (in the Polish language):

‘ Select file X

‘ File path:

Przegladaj... | Offer template_POST_GEK_ELT_ELT_00091_2025.xls

Bledy w imporcie:

1D CZESCI 2029 Lp. 1 Zakup sprzetu biurowego:

Cagsc 1D 2029 Lp. 1 Zakup sprzetu biurowego: Dane w zakresie czesci nie zostaty zaimportowane
Pozycja cenowa ID 2650 Sprzet biurowy: Niekompletne dane na pozycji

1D CZESCI 2030 Lp. 2 Zakup irodkéw czystosci;

Czes€ ID 2030 Lp. 2 Zakup srodkéw czystosci: Dane w zakresie czesci nie zostaly zaimportowane
Pozycja cenowa ID 2651 Srodki czystosci: Niekompletne dane na pozyji

Additional information:

Import ended with success on 0 from 2 lots from offer file

IMPORT REPORT ‘ CONFIRM CANCEL

Imagel108- Information about errors appeared during data import
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Clicking actiontmport Report generates a file in .html format with a list of all errors. ActiGonfirm

- will savedatafor parts which thedata templatewas correctly imported. ActiorCancel will close

the window without saving the importediata

Correct import marks the status of the part: "Offer completed".

When the data is correctly imported in terms of all parts available in the imported template, System
will display the following message: "Thatawas successfully importedatasaved on {number of

parts}from {number of parts} available latatemplate”

The data was successfully
imported. Data saved on 2 from
2 lots available in data template.

Image109- Message after correctly data import
The "Generate report" button allows you to generate a file containing information about the submitted

/ savedoffer. Clicking the button brings up a window containing a list of previously subnisaded

offers within the selected round

Qffer date Offer author Offer value Electronic signature? Offer status

08-05-2024 21:02:05  Mikotaj Kruk (Sempre) 100,000.00 PLN  No Placed w
08-05-2024 21:01:35  Mikotaj Kruk (Sempre) 100,000.00 PLN  No Saved '
02-05-2024 15:28:04  Mikolaj Kruk (Sempre) 100,000.00 PLN  No Saved w

Imagel10- Generate report

Clicking on the selected object on the list generates a pdf file containing the details of the sulimitted

savedoffer.

Strona- 74



GE™

Polska Grupa
Energetyczna

Returning to the "Initial offers" tab allows to notice a significant charfgethose parts of the order,

the details of which were edited by the useheckboxewvill appear (deselected by default).

Parts
The name of the part € status €
Al v
Q | ssssss
Items selcted: 0 Pozycje / Items 1-2z\ of 2 Pokazuj\show 25 v polycii\ltems
. Part Offer
Q Ordinal ctatus - Netvalue(saved  Grossvalue (saved Currency  Netvalue (placed Gross value Currency  coonio Date of {ffer
number o offer) offer) (saved... offer) (placed offer) (placed... i) modification
1 Active E"k”ps"m“t” 51354,00 6316542 PLN = = = Initial offer 4 04 20 15:00 v
iurowego complete
< 5 Active Zakup srodkéw PLN _ o No initial o
—— offer
n 1 1 1"
Imagelll-"Make an initial offer" button and checkboxes for parts

Submitting offers is possible by clicking on thiakeinitial offer" button. If you want to make an offer
for a given part, please check the box nexittand then click on the "Makimitial offer" button. If the
user selects more than one check box and clicks on the button, the offers will be submitted to all parts

with selected check boxes

The "Make an initial offer" button will result in a message that was presented in the preyébels of

this manual. The only difference is that this time the user submits the initial offer, not the application

The process presented on the above pages looks identical also for the stage of final offers. The
difference appears in the case of the "Negotiations" stage, which does not require any invited
operators to undertake any activities undertaken in tR&E Capital Group Purchasing System
environment- negotiations take place outside tt#ystem

From the third tab (depending on the stage"®&equests"” / "Offers" / "Initial offers"), the contractor

may decide to submit an offer by a consortium. The functionality is available using the following

checkbox
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Consortium

Response by consortium

Imagel12- Consortium

Selecting the checkbox displays the message: "Consortium in offer has been selected" and the

"Consortium" section has been extended by two tables "Consortium data" and "Proxy data".

Consortium

Response by consortium

Data of consortium members

Name of consortium member Address ZIP code City Telephone number Fax Tax number National Business Registry Number E-mail

SEMPRE Sp. 2 Wroninko 134 09-1 Ph FL 1574831646 office@semprecos.pl
+ Add contracior 1o consortium
Data of authorized representative

First name of authorized representative Last name of authorized representative Login of authorized representative E-mail Telephone number

+ Add authori

Image113- Consortium

By means of the action "+ Add contractor to #@nsortium" a window is opened that allows entering

the consortium's data

Strona- 76



Polska Grupa
Energetyczna

=a1

Add contractor to consortium X
Contractor in consortium

Constractors name: * (i)
Address: * €)

ZIP code: (1]

City: “ €)

Telephone number: * €)
Fax: €)

Tax number: * (1]

LY

National Business Registry Number: )

E-mail: * 0

Imagell14- Adding a contractor to the consortium

Completion of the offer by the consortium in the remaining steps does not differ from the method

presented on the previous pages

4.2.5 The Questions and Answers tab

The PGE Capital Group Purchasing Systeiables communication between the Employer and the

Supplier, and the Questions & Answers tab is used for this. It contains twialssib
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1. Information received from the ordering partythe section allows to display and print a list of

messages received from the Ordering Party

Status Order documents Offers Questions and Answers

|MH re:e mcmmnng party ‘ ‘Questions to the commissioning party

Comments

© You have saved but not sent question.

Information received from the commissioning party Actions

Subject or content of the question Question status
PRINT QUESTIONS...
All v
a| - N CIE

Pozycje / Items 1-3z\ of 3 Pokazuj\show 25 v pozydi\ltems

Question Date of

e question The subject of the question Status
1 05-04-2024 08:07  Sample question 1 RE‘SPG_NSE “
was given
2 08-04-2024 11:29  Sample question 2 RE‘SPG_HSE v
was given
3 12.04-202414:38  Sample question 3 L=
question

Imagel15- Questions and Answers: Information received from the ordering party
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You can read received messageehyering the details of the message. The action appears after-right

clicking on the appropriate line:
Question o ?f The subject of the question Status
number question
1 05-04-2024 08:07 Sample question 1 svzssp;:‘;: ™
2 08-04-202411:29  Sample question 2 \;lv?;puﬂ;i e
v !
3 120420241438  Sample question 3 I Q Details I x:fsuon e

£ Answer the question of commissioning
party

Image116- The details of received question
aAy3a GKS questighdfc@nNissioi® pattaction, you cameply tothe received message.

After clicking on the action, a response form will open, where you can provide a response in text form

and attach a document.

Response form 4 | SEND

Basic response data

*
Response content:

Attachments:

4| SEND

Imagell7- Response form

After completing the form correctly, click the "Send" action.
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2. Questions addressed to the ordering parthe section allows to display all questions that the

interested party has asked the Employer. It also allows you to ask a new questjon.

Status  Orderdocuments ~ Offers

| nformation received from the commissioning party [l L

Questions to the commissioning party -

Subject or content of the question Question status

Imagel118- Questions and Answers: Questions addressed to the Buyer

After using the "Add new question” action, a message to the Ordering Party form will open, where you
can provide relevant information or ask questions regardingpiiehasing proceds text form, with

the option of attaching a file.

Question form 4| SAVE AND SEND <=
. & >

Basic question data

Status of the question:

New question

*
The subject of the question:

The content of the question:

Attachments:

Image119- Question form

Complete the mandatory fields and select "Save and sertldé message will be forwarded to the

Ordering Party. Alternatively, you can save a draft message by clicking the "Save" button. The saved
messagevill not be visible on the Ordering Party's side. You will be able to edit and send it at any time

which will be announced in the "Comments" section
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Fa— Gl R

Basic question data

status of the question:

New question

The subject of the question:

New question

The content of the question:

ladowy_dokument.pdf File source: SWPP2

Imagel120- Saved question form

~

5.t F NOAOALI GA2Yy Ay Lzt AO LINRPOSSRA

The proceedings announced on October 18, 2018 (and later) are covered by legal provisions regarding
the electronicization of public procurement and require the collection of applications/offers only
electronically (except for cases provided for by the slagpr, when the offer includes physical objects,

e.g. material samples, and the Contractor submits electronically onlg&Rlocument). In order to
determine the appropriate form of submitting documents in public proceedings, please refer to the
provisons of the Terms of Reference/Contract Notice. The functionalities described are related to the

introduction of an encryption mechanism and electronic signing of the application/offer form.
5.1 Procurement

The list of offers is available in the "Public zone" via the lidkritract and Qualification Notic&s
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Legal notices Contract and Qualification Notices:

Hems1-28 o1 2981 show| 25+ ltems  F

Pachmprocen | PrhSSOS  pgegpe  pmedrmets TIPS oy S owectpubtcaton  Oomdneter
GEKIELTRLT0  psres Nor-public procsdure  Unlimitad tendsr Deieries PGE GIEX S4 0308 303.08 v
Publi precadurs Uniimisd tender Comsuonwerks  wydoslZaméwsn  PGE Oystrybugs S e23 2ar100 v

Imagel21- Place of publication of announcements

To proceed to the proceedings, click on the selected object with the left mouse button. An ad dedicated

to him (containing order documents) will be displayed

Postepowanie

Purchasing process number  POST/GEK/ELT/ELT/00007/2024
Procedure type  Non-public procedure
Purchase order mode  Unlimited tender
First name and last name  User User
Phone 14703844
E-mail adress  User@SystemUser.pl

L) | PROCEED TO THE PROCEEDINGS

Image122- Entering into proceedings (public)

The button available in the header above the announcement allows yopréaeed to the
proceedingsThis does not mean having to submit an offer, but access to the RFX object. What's more,

such an RFX object will be available from now on the listigfRFX.

Legal notices My RFX
~ Knowledge Base Rurdasngbrocessiname Purchasing process number Category
Documents
jiuSupplcr portsl show fvanced m u
My RFX é
My auctions
« Public zone Pozycje / Items 1-14 2\ of 14 Pokazuj\show 25 v pozycjilems &

Contract and Qualification Notices >

Expired published notices
— Purchasing process ) Enquiry Procedure Concern of The deadline for  Purchasing Purchasing
Suppliers qualficatio name L R Model Type State organizer procedure... the submission...  process type category (CPV...
Published results of purchasing
processses
RixProcess PGE GIEK SA- O El
Questions & Answers / FAQ sRequestName POST/GEK/ELT/ELT/OC Offers Open Active e FGE GIEK 5A 2025-05-18 10:42  Nan-public
242347
RixProcess sekeja Realizag N
sRequestName POST/GEK/GEK/PMR- Offers Close Completed  Zakupsw przy PGE GIEK SA 2020-08-31 12:00  Non-public e
225568 Oddziale ELB
) RfvProrace Saleria Realizarii
=

Imagel23- RFX object available on the "My RFX" list after joining the proceedings
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5.2 "Applications / Offers" tab

After joining the proceedings, a tab dedicated to the type of response collected by the orgariyg

in a given stage, eg "Offers" or "Applications” will be displayed. If this is the first stage of the public
procedure (eg "Applications" under a limited tendering procedure), then 88PD Attachmerit
section will appear on the tab. The submissioa@ESP always required at the first stage of a given
proceeding (the exception here is the "Singlmirce procurement” stage, where the first stage of

"Negotiations" is optional and does not requiBgstem actions on the part of the Contractor)

ESPD attachment -

Imagel24- ESPDAttachments(without add file buttons)

It should be notd that the section ESPAttachments$ currently has no buttons to add a file. This is
the correct operation of theSystem, because the buttons will appear only after completing the

application / offer for at least one part

Part off
q Ordinal ctatus Lot Netvalue (saved  Grossvalue(saved Currency  Netvalue(placed Grossvalue (placed Currency g, oo Date of offer
number o ot name offer) offer) (saved... offer) offer) (placed... o modification

No
PLN = = = application - v
completed

Zakup sprzetu

1 Active N
biurowego

No
PLN - - - application - Vv
completed

Zakup srodkew

2 Active
caystosci

Image125- Parts of public proceedings

To complete the part, click on the selected part of the procedure (section "Parts") with the left mouse
button. The mechanism for completing applications / offers does not differ from the description in
Section 6.3 "Submission of an offer / answer". The main difference is the encryption mechanism used

in public proceedings
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5.3 Encrypting

Encryption is a mechanism whose purpose is to prevent the unauthorized persons from displaying the
content of the offer / application / response before the expiration of their opening date. At the
moment the user made one of the actions that triggered #reryption- "Add file" (section ESPD
attachments), "Save", "Save and return”, "Next part" or "Submit an offer / offe"control window

will be called from encryption

Encryption x

Enter the password to encrypt:

CONFIRM CANCEL

Image126- Encryption window

A passwordashould be entered in the window that will serve to encrypt the offer. Special characters

are allowed, excluding the space character. After entering the password, click on the "Confirm" button.
Successful saving of the password will confirm the messagé #imaction execution, e.g. saving the
application. From the moment the password is first entered, it is permanently assigned to the offer /
application! TG SNJ SYONRB LAY (KS 2FFSNE &adzLLd ASNI 2y G
valuewift 488 AYT2NXI GA2Y GO9YONRBLIISR 2FFSNE o

Parts Actions
e 2
All M
G (-]
Items selcted: 0 Pozycje / Items 1-2z\ of 2 Pokazuj\show 25 v pozyji\ltems
: Part Offer
Ordinal Net value (saved Gross value (saved  Currency Net value (placed Gross value (placed  Currency Date of offer
[ status Lot name status e
number o offer) offer) (saved... offer) offer) (placed... o modification
1 Active N Encrypted offer e e Encrypted offer ey | ReoopE | i 240420251525

biurowego offer offer placed

Zakup srodkow
caystosci

2 Active Encrypted offer Encrypted offer E';f”yp‘“ Encrypted offer Encrypted offer 240420251526 v

Encrypted Offer
offer ffe

offer placed

Image127-Informationd 9 Y ONB LI SR 2FFSNE AyaidSIFIR 2F 2FFSN
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NOTE It is not possible to change the password once without withdrawing the offer / application.
The password is required from the user once per session, i.e. after logging in and attempting to edit
/ submit an offer / application, a password will be ragested. If the user performs all actions in the
same session in which the password was set to encrypt, then the password again will not appear
until the user logs in again. Each offer has its own, dedicated password. This means that the

password once entezd must besaved /remembered If user forgets password, only options to solve

this issue are: delete saved offer or withdraw placed offer. Offer withdrawal is described in chapter
5.9

The only option to display the content of the offer / proposal of the offer will be to decipher it.
Importantly, the offers will be automatically decoded after the offer opening date (defined by the
Employer). There is no need to provide anyone with thespeord used to encrypt the offer / request

/ response data

ThePGE Capital Group Purchasing Sydtesiimplemented the functionality of decoding offers for
the needs of the Contractor's user, for example in order to remind them or modify the offer and re

submit. The functionality is described in the next section
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5.3.1 Decrypting

The display of encrypted data from tiRGE Capital Grolpurchasing System, e.g. for the purpose of
their editing, is associated with the necessity to decode the offer / application. Otherwise, the fields
with previously entered data will remain empty. The action of deciphering the offer / application is

carried out once per session using the "Decrypt" button. It is available from part of the proceedings

p—
List of items A
Name Description Material Quantity  Unit offer Net price VAT  Gross price Currency Net value Gross value

purchase status
order text
(field visible
for
contractor)
Sprzet biurowy Lock Lack 1.00 Sztuka saved ﬁ ey
Placed - - - .
Documents + Add a dofiment
Name Description Interted date Document type  Document status :L':m atus
vis) ) (] mwrorr onrwccis) ) (@ [ cencunre wrons ) (& ] var comension cacunror ) CF)
Imagel128- A view of the previously completed part before decryption (no saved values)

To call the decryption action, click on thgldre" button and select the Decrypt’ option from the

drop-down list.

OFFER TEMPLATE EXPORT
(XL5)

IMPORT DATA (XL5)
GENERATE REPORT

VAT CONVERSION
CALCULATOR

DECRYPT S S

Imagel129- "Decrypt" action

Decryption requires entering the password set at the first encryption. Enter the password in the

window and confirm the action
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Encryption i

Enter the password to encrypt:

(1234 ]

CONFIRM CANCEL

Image130- Decrypting offer data

Submitting correct password will decrypt the offer onpadkitions.

Documents ['; | SAVE ] [x | WITHDRAW ] ['4 | DATA TEMPLATE EXPORT [XL5] ] [- | MORE ]
Participation terms
Name Description Value
CongitionJEDZ Q Yes
oy g party ol
Name Description Unit Valu
Toem -Rodza] prowsdzons] dzistainac Q Chogse value.

Imagel131- View of the decrypted part with the values originally entered
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5.4 TheEuropeanSinge Procuremenbocument

ESPDs an obligatory element of the application / offer. It is submittedether with the application /
offer after the file has been attached via the secti&&SPD attachmehavailable from the "Offers /
Applications" tab. According to the information presented in Chapt2r'Applications / Offers tab
joining ESPDs obligatory at the first stage of a given proceeding (with the exception of the "Single

source procurement” mode, wheteSPIs placed at the stage of "Offers")

ESPD attachment.

Image132- Section "ESPD attachment” with buttons "Add file"

The ability to attach th&SPDile (presence of the "Add file" buttons) is conditioned by the editing of
one part of the proceeding, ie supplementing it and saving (it is worth keeping in mind the column
"Status"). In order to attach a file with a generated docum&8PDclick on one of the two "Add file"
buttons. The following window will be callegress theplus icon and after scanning the filgjiieen

icon) it will be includedIt remains to press theAdd' button.

Add file x
M SIWZ.docx '@

ADD CANCEL

Image133- Add ESPD Attachment window

Correct connection of the file will confirm the message
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ESPD attachment €)

Ordinal Name Interted date Document status GLs Status
number source

1 jedz.docx 23-04-202512:35  Attached, not placed SWPP2 v

Imagel134- The view of the file added to the section "ESPD Attachment"

The file attached by the user can be signed electronically fromPB& Capital Groupurchasg
System. To do this, click on the attached file with the right mouse button. This calls the context menu

with a number of options

& Sign

Image135- Context menu with the option of signing a document from the PGREpitalGroup Purchasing
System

Selecting the Sigri option will result in the launch of the electronic signature procedure, which is
analogous to the one presented in the next part of the instruction to sign the application / offer form

electronically

NOTE the Contractor's user has the choice between signing the EINCESS attachments fratGthe
Capital Group Purchasing Systéevel or attaching files already with an electronic signature (eg from
the workstation level). It should also be mentioned that thESPLand the signature submitted to
EIN are encrypted. The possibility of downloading tBE&SPand the sighature placed under it will

appear after the offers have been opened by the Ordering Party
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5.5 Adding attachments to the application / offer

From the level of a particular part of the proceedings (clicking on a given part with the right mouse

button and choosing the "Details" option), the Contractor's user has the possibility to attach
documents to the application or offeMaximum size of the files uploaded to the PG&pitalGroup

Purchasing System is 150 MB. Acceptable files extensionslgrelsx, doc, docx, pptx, pdf, xml, rar,

zip, gif, jpg, dwg, tif, tiff, txt, rtf, jpeg, bmp ,ath, kst, png, asic, cades, xades, pades, 7z, mp4, msg, url,

ods, cpg, dbf, prj, gmd, shp, odt, xlsm, pptml. It is recommended to upload files with pdf format.

2 KSy dzaSNJ I RRa R20OdzySyidz ySEG (G2 AdGQa yIrYS A02y
This icon informs supplier that document was attached but not placed. In order ¢te placument
FGGFrOKSR (2 AGSYZI adzllX WV SNFYSNEIRAT AR @ABa  DiEEY «

Adding attachments is possible using the optierAdd a document”

List of items
Name Description  Material Quantity  Unit Offer Net price VAT  Gross price Currency Net value Gross value
purchase status
order text
(field visible
for
contractor)
saved 54135 ﬁ 66 586,05 PIN v 54135,00 PLN 66 586,05 PLN
Sprzet biurowy Lock Lock 1.00 Sztuka
Placed 5413500 23% 66 586,05 PLN 54 135,00 PLN 66 586,05 PLN
Documents

Image136- The location of the "Add document” button

Details related to the operation of the functionality are described in detail in chab8e4 It is worth
noting that the PGEapitalGroup Purchasing System allows users to sign documents electronically

(other than the application / offer form). To do this, after adding the document (action described in

AN = s L LA A =

43.4,rightOt A01 2y Al | VRE ASNBOIGRKRSO2VINSEY WSy dz

Documents + Add a document | & Download

Document  File

Number of signatures submitted from the platform level Status
status source

Name Description  Interted date Document type

Offer

template_POST_GEK_ELT_ELT_00091_2025.xIs 230420251546  Public document  Attached

not placed

SWPP2 1 Delete o v
(# Edit description

Sign
GENERATE

Image137- Electronic signature of attachments of the offer / application

The procedure is similar to signing an offer form. In the case of signing attachments to the offer /

application or the EIN annex, clicking the right mouse button on the document will allow to notice an
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additional option¢ adDownload the signatue @&fter the action has been carried out, the user's
workstation will receive a confirmation of signature with a qualified signature. For correct verification

of the signature, the "Download" action should also be performed to download the signed documents

0 Delete
(& Edit description

G Sign

Ii= Download the signature I

Image138- Downloading signature action

This option will download the electronic signature to the computer. The availability of options results
from the specificity of functionality the signature placed under the filgdaced in the sectionESPD

attachment' or "Documents (attachments to applications / offers") is saved as a separate file with a
reference to the signed document (eg image). In the case of the application / offer form, the signature

is embedded inside the file
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5.6 Submission of an application / offer bearing an electronic

signature

In the context of correct completion and recording of applications / tenders for particular parts of the
proceedings, the provisions presented in chap#&and4.3 apply. After fulfilling all the conditions
for submitting an offer / application in public proceedings, i.e. supplementing and saving the offer /
application for at least one part of the proceeding and adding an obligatory (at the first &)

attachment it will be possible to submit an application / offer

Items selcted: 1 Pozycje / Items 1-2z\ of 2 Pokazuj\show 25 v pozyqji\ ltems
) Part Offer
q Ordinal Netvalue (saved  Grossvalue (saved  Currency  Netvalue Gross value Currency Date of offer
status Lot name status " N
number o offer) offer) (saved... (placed offer) (placed offer) (placed... o meodification
! Zakup $rodkéw Encrypted The offer is )
1 Active Caystosci Encrypted offer Encrypted offer offer - - - completed 2025-05-2010:51 v
2 Acive Zakup sprzetu PLN - - - No offer - v
biurowego

Image139- Before submitting an offer / application, check the boxes at selected parts

To do this, select the appropriate parts of the procedure @R). and press the buttomiMake an

application / offeg "Applications / Offers" tajp

Parts

Image140- Submission of responses (application / offers) to the Employer

In contrast to norpublic proceedings, the condition for correct submission o&pplication / offer is

the electronic signing of the generated form. The electronic signature procedure takes place from the
level of the web browser and will start automatically after clicking on the "Submit application / offer"
button. The correct implemntation of the electronic signature on the document is associated with
the need to meet specific requirements (technical boundary conditions, configuration of the

workstation and work environment)
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Requirements and recommendations are presented in detail in the document "Electronic Signature,
Configuration and Submission of Auction Proceeds". Before participating in public proceedings
carried out in the environment of thdPGE Capital Groupurchasing System, it is necessary to read

this document

5.7 Electronic signature and muksignature

The course of the offer submission process with an electronic signature is presented in a similar way
to the way of submitting the offer described in the previous part of the Instruction (chah8r
Turning to the tab dedicated to submitting RFX responses (eg "Application"), the "Number of people
signing the offer" section will be visible. It is a mechanism of theadled "Multisignature"”, meaning

the necessity of signing each offer by morartone user (the necessity may arise, for example, from
the Contractor's organizational conditions or Ordering Party requirements defined in the
documentation of the proceedings). Before submitting the offer, the Contractor is obliged to complete

the fieldaNumber of people signing the oférd

Number of persons who are signing the offer

Number of persons who are signing the offer: :

1 <€

Image141- Section "Number of people signing the offer"
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After clicking on and clicking on the button "Submit [OFFER / APPLICATION]" a message will appear
informing about the initiation of theelectronic signature. The course of the first launch of the
electronic signature procedure from the level of recommended browsers (Mozilla FireFox and
Microsoft Internet Explorer) is described in detail in the document "Electronic signature, configuration

and submission of bidding increments".

If the browser does not have the required version of the plugin, ayomindow with a button will

appear on the screednstallation of the extensiah ®

Electronic signature x

Details

| EXTENSION INSTALLATION

Image142- Window for downloading extension updates (Internet Explorer)

NOTE- The course of the installation, commissioning and signing the document from Microsoft
Internet Explorer is presented in the-kearning material "PGE electronic signature.” Before starting

the signature procedure, it is recommended to read the matari

The button will redirect you to the place where you can download the required updates. After the

potential installation / update needed to run the Szafir applet has finished, it will run
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The application / offer form (PDF), which will be signed with the user's electronic signature, is
presented at the level of the KIR Szafir console in the appropriate window. The document is generated
automatically based on the details of the applicatianffler entered by the user. By using theave a

copy"button it is possible to download the signed document to the computer

lSzaf\r K - lmrnparrvmduﬁniaiwﬁyﬂkacjiWVLB

Tres¢ dokumentu

) [ zopsehope | | [ otwrzzapomeca | |

o=@ & 441z b M & wstawsymbol graficny

[ »

o~ = c
~GE Emg:lyrmr

.

Redlizonana czymodé
Podpisywanie dokumentu 1/1

E Szafir

DANE W BUFORZE L Prezentacja
9
Viybrales certyfikat knalifkowany, skiadssz bezpieczny podpis.
Kont perac| je zlozenie bezpi podpisu elek i & Z w skutkach prawnych podpisowi wtasnorecznemu.

Pamif prezentacie kolejych dokumentin omi podsumanianie kalejnych elementén
Certyficatdo caasem
Kwalfikowany certyfikat wystawiony dla: [ wybirz | rty jony dia: wiybierz

C=PL,CN=Piotr Jezierski C=PL,CN=Piotr Jezierski

Wystawca certyfikatu — Wystawca certyfikatu
EN=CERTUM QCA,0 =Asseco Data Systems 5.4, C=PL % EN=CERTUM QCA, O =Asseco Data Systems 5.A.,C=PL %

Certyfikat do podpisywania

Image143- View of the launched application for electronic signatufe

By clicking on theSigrt button, the user can after signing the data sign the generated document. A
successful action will be confirmed with an appropriate message, whigtesented in the picture

below. Press theFinisH button.

Realizowana czymnosé

Podpisywanie dokumentu 1/1
O — 3. Zachowanie wyniku v
Status podpisywania:
Padpis zhozony prawidfowo

Imagel44- "Finish"
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After completing the Finisl action, the application will display a window presenting a detailed
a gmmary of the actiorscarried out by the user, which is divided into a series of statuses, eg "Signing”

or "encryption

- I H Podsumowanie zadan &

Zadania
Da wykonania: 1 B
Anulowanych: 0

L3

Podpisywanie
Liczba podpisow wykonanych prawidlowo: 1
Liczba podpiséw wykonanych z bltedem: 0

Weryfikacga
Liczba weryfikacji wykonanych prawidlowo: 0
Liczba weryfikacji wykonanych z bltedem: 0

m

Eksport do eArchiwem
Liczba zadan eksportu do eArchiwum wykonanych prawidlowo: 0
Liczba zadan eksportu do eArchiwum wykonanych z bledem: 0

Szyfrowanie
Liczba zadan szyfrowania wykonanych prawidiowo: 0
Liczba zadar szyfrowania wykonanych z bledem: 0

Deszyfrowanic
Liczba zadan deszyfrowania wykonanych prawidiowa: 0 57

Image145- Window summarizing the actions in the application for electronic signature
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The offer has been submitted, but if the Contractor's user in the field "Number of persons signing the
offer" indicated the necessity of affixing the offer with more than one electronic signature (by entering
the number 2 and more), subsequent users of tBentractor will be obliged to sign the offer /

application. In the "Documents" section, th8ilyrf button will become available.

i )m n =
Participation terms
Name Description Value
Conafition JEDZ Q Yes
Congition-Symacjs exonomicing lub finansows Q Yes
ConditionZdolnodé techniczna b zawodowa Q Yes
Hame Deseription Undt Value
Criearion Termin reakzacji Q Months 30,00
Crinerion Mok osiagaing brut Q Megowatt 1000,00
by thy from th tor
Name Description Unit Value
e :Rodzaj prowadzone] dristainoge Q - Inne
List of items
Name Description Material Quantity Unit Net price Groas price. Currency Gross value
[purchase order

wext [field visible
for contractor)

MODERNIZACIA TURBOZESPOLU GTEC Emary Empty 1,00 Service 10.000,00 1230000 PLN 12 300,00 PLN

Imagel146- "Sign" button

ATTENTION n the event of problems with the electronic signature, the technical requirements
contained in the document "Electronic signature- instruction" should be verified first and

compliance with the instructions
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5.8 Proposal / offersubmitted

Submission of the application / offer will be confirmed by a message saying "Offer / Application
submitted correctly”. By accessing the "Application / Offer" tab, you can verify the status of

applications / offers for individual parts of the order and #tatus of theESPttachment

ESPD attachment @ -
Drdinal Name Interted date Document status 615 Status
number source

1 jedz.docx 23-04-2025 11:52 SWPP2 v

Imagel47- Status of ESPD attachments "Placed" ("Document status" column)

Part Offe
Y Ordinal staatus Lot name Net value (saved Gross value (saved  Currency Net value (placed Gross value (placed  Currency stih:s Date of offer
number offer) offer) (saved... offer) offer) (placed... 0 modification
! Zakup srodkéw Encrypted Encrypted || Offer .
1  Active e Encrypted offer Encrypted offer offer Encrypted offer Encrypted offer offer ] 2025-05-2011:06 VvV
! Zakup sprzetu Encrypted Encrypted || Offer .
2 Active P Encrypted offer Encrypted offer offer Encrypted offer Encrypted offer offer ] 2025-05-2011:07 Vv

Image148- Offer Status ("Offer placed")

By clicking on theGeneratereport” action (available both from the list of all parts and a given part),

the Contractor's user can also generate and download a PDF with the details of the submitted offer

Parts Actions

The name of the part Status
I x | WITHDRAW
All ~
C3
m u CLEAN

GEMNERATE REPORT

Imagel149- "Generate report" action

Offer date Offer author Offer value Electronic signature? Offer status

20-05-2025 11:10:22  Wykonawea 1 Mo Placed ~
20-05-2025 11:07:03  Wykonawca 2 No Saved v
20-05-2025 11:06:02  Wykonawea 1 No Saved v

Imagel150- List of possible to generate reports from applications / offers
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In order to generate a document with the details of the offer from a particular state (individual entries
or final submission), select the appropriate line and click on the actiem&rate report. Additionally,
the Contractor, after submitting the offer, will receive an email confirmation generated from the

System Report will not include deleted/withdrawn offer (Delete/Withdrawal described in chapter 5.9)

Offer date Offer author Offer value Electronic signature? Offer status
20-05-2025 11:10:22  Wykonawca 1 | £ Generate report | No v

Image151- Generating a report from the submitted offer

ATTENTIONwith the expiration of the offer opening datend afterbuyer used: O (i Ga 1 filliag
out offer details andevaluatiorg, both buyer and supplier are able to us&enerate report button
and clicking the right mouse button on the application / offetp download a previously signed

document

09-05-2019 10:29:30  Jan Giers (ONEPLACE\aura) Placed %

= Generate report

058-05-2019 10:28:51  Jan Giers (ONEPLACE\aura) Ia Download the signed document I Saved s

Image152- Download the signed document
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5.9 Delete/Withdrawal of the application / offer

The Contractor may withdraw the submitted application delete saved applicatiobefore the

deadline for submission of tenderBeletionof saved offer will erase whole, previously saved, offer

fom.! FGSNI 2FFSNI gAGKRNI g1t ahFFSNI adGl Gdzaé aniAf £ OK
2FTFSNNRa RIFEGF gAftf y2G8 0S SNIaSRoe Ly OFasS 27F Sy
decryption. If offers are encrypted while user wants to withdraw them,-ppwith password and
odzii2ya aG/RYyFRNBL2IGIFI YRAAG2NRE ATt | LIISEND t N2 DA
odzii2zy 6Afft SGAGKRNI ¢ 27FFSND ! -Gpimesdsafe with infdfrdaNdd 2 G LIl
about consequences of offer withdrawal without providing password. Confirmingrtbissage will

erase whole offer with password.

Encryption =

Enter the password to encrypt:

CONFIRM I FORGOT PASSWORD

Image153- Pop-up message with password
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In case of forgetting offer
password, withdrawal will result
in complete deletion of the offer

form and the password.

Imagel154- Message about consequences of offer withdrawal without providing password

The ordering party will not in any way have an insight into the contents of the originally submitted data
- the withdrawal wilOK | y 3 S & (iOffér gisicedT N@&fpléi€ | y Rot delkté details of

the submitted application / offer and attachmenfisicludingeESPPattached to it

NOTE regardless of the amount of parts in a given proceeding action "Undo" will mean that bids /
proposals submitted to all parts

Withdrawal of an offer from public procedure does not excludsubmission of an offer within a given
stage
In order to withdrawOffers / Proposafrom proceedings, from the level of th€toposal Offers" tab

of a specific RFX buttonVithdraw" is in the 'Action’ section

|
Parts Actions V

e o part Status
All -

2 | = u b

Items selcted: 0 Pozycje / Items 1-2z\ of 2 Pokazuj\show 25 v pozycji\items
. Part Offer
Ordinal Net value (saved  Grossvalue (saved  Currency  Netvalue (placed  Gross value (placed  Currency Date of offer
Y status Lot name status b
number i) offer) offer) (saved... offer) offer) (placed... modification
. Zakup sprzetu Encrypted Encrypted  Offer §
1  Active biurowego Encrypted offer Encrypted offer offer Encrypted offer Encrypted offer offer e 24-04-202515:52 W

Zakup $rodkéw

Encrypted
czystosci ffe

Encrypted  Offer
offer e

2 Active Encrypted offer Encrypted offer Encrypted offer Encrypted offer offer e 24-04-202515:52 v

Imagel155- Withdrawals of Proposal / offers from proceedings

To withdraw the offer, click on the "Withdraw" button. The action should be confirmed (or canceled)
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Are you sure to withdraw that
offer?

Imagel56- Message requesting confirmation of the withdrawal of the offer

The correct withdrawal of the offer / application must be signed with an electronic signature on the

Application / Offer withdrawal form. The withdrawal form is presented below

Formularz wycofania oferty \ Withdrawn offer form

Nazwa zapytania \| Name of request | Zakup stacji SDN dla PGE GIiEK S.A. Oddzial Kopalnia Wegla Brunatnego Belchatow

for proposal

Numer zapytania \ Number of POST/GEK/GEK/PMR-KWB/05928/2018
request for proposal

Nazwa \ Name AURA Sp. j.

Miejscowosé \ Locality Szczecin

NIP \ Vatin PL8512422748

Czesci postepowania z wycofanymi ofertami \ Procedure parts with withdrawn offers

nr 1 Stacja elektryczna przenosnika tasmowego G.76

Image157- Form of withdrawal of the offer

The electronic signature procedure is presented in analogy to the electronic signature of the offer
form, which is presented in chapt&r7. After successfully signing the withdrawal form, the withdrawal

action will end

5.10Editing theproposal/ offer

The Contractor before the deadline for submittipgpposal/ offers has the possibility to change the
content of the responsepfoposal offer) to the Ordering Party. The offer is being edited by modifying

the details of the originally submittegroposal/ offer and resubmitting
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The changed data will be overwritten. It should be emphasized here that only one offer can be received
from one Contractor, which is treated as a whole by 8stem. The Awarding Entity, at the time of
opening the offers, has access only to the last version ofpttogosal/ offer submitted by the
Contractor. Previous versions are available only to the Contractor's user througBGdinerate report

option and generate a report from previous versions of the offeroposal

The offer can be edited any number of times, but submission of the corrected version at the Purchaser
must be made before the deadline for submission of offers. If the Contractor submits the offer and
commences editing, but does not manage to submit pneposal/ offers again, the Employer will
display the submitted version at the time of opening the offers and it will be the binding version. As
part of editing theproposal/ offer, it is allowed to change the data entered on the form as well as

adding / emoving attachments

NOTE The editing option may also be used before submitting an offer to modify saved versions of

the proposal/ offer.

5.10.1 Editing

The purpose of editing the application / offer should be to ensure that the answer addressed to the
Ordering Party has been correctly submitted. You can do it, among others by verifyiDffehstatus

on a given part of the inquiry

Items selcted: 0 Pozycje / Items 1-2z\ of 2 Pokazuj\show 25 v pozyji\Items
. Part Offer
Ordinal Net value (saved Gross value (saved  Currency Net value (placed Gross value (placed  Currency Date of offer
Y status Lot name status g A
number o offer) offer) (saved... offer) offer) (placed... o modification

Zakup sprzetu Encrypted Encrypted Offer .
biurowego Encrypted offer Encrypted offer offer Encrypted offer Encrypted offer offer 24042025 15:52

placed

Zakup srodkow

: 2404202515552 v
czystosci

Encrypted Offer
offer

Encrypted
Encrypted offer Encrypted offer offer Encrypted offer Encrypted offer e

Image158- Offers placed on parts of the proceedings

By displaying the details of a part, you can access the content of the offer (you may need to decipher

it, see chapteb.3 and5.3.1). To view details, click on the selected part
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— G

w) (o) (L)

Participation terms
Name Description Value
Condition:Patencjat techniczny / Technical potential Q Yes -
Offer evaluation criteria
Name Description Unit Value
Criterion :Termin realizacji/ Time limit for completion Q - 123
List of items
Name Description Material Quantity  Unit offer Net price VAT  Gross price Currency Net value Gross value
purchase status
order text
(field visible
for
contractor)
) saved a0 [H 5319135 PLN v 43 245,00 PLN 53191,35 PLN
Srodki czystosci Q Lack 1.00 Jeden
Placed - -
Please get familiar with the item description
Documents + Add a document
Name Description Interted date Documenttype  Document status G status

source

BN = | o N E B MO Dt O e O e | e

Image159- Details of the selected part of the offer inquiry

Having access to the content of the offer / application, the Contractor's user may introduce changes
to its original wording, eg change the price at one of the positions or otherwise respond to the
condition defined by the Ordering Party. Changes to the joem should be saved using the "Save" or
"Save and return" button

Parts Actions
he e of the part Status
The name of the part € Status € | MAKE AN OFFER
All v
QE ([
Items selcted: 1 Pozycje / Items 1-2z\ of 2 Pokazuj \show 25 v pozycji\ ltems
Part Offer
@ Ordinal <tatus Lot name Netvalue (saved  Grossvalue(saved Currency  Netvalue(placed  Grossvalue (placed Currency oo Date of offer
number e offer) offer) (saved... offer) offer) (placed... modification
) Zakup $rodkéw Encrypted Encrypted  Offer .
1  Active e Encrypted offer Encrypted offer offer Encrypted offer Encrypted offer offer e 2025-05-2012:01 v
. Zakup sprzetu Encrypted Encrypted §  The offeris .
2 Acdive biurowego Encrypted offer Encrypted offer 2o Encrypted offer Encrypted offer £ completed [P02305201203 v

Imagel160- RFQ view with a modified offer for one part

After returning to the parts list, pay attention to the statuses that appear on individual offarthe
illustrated case the status for one of the parts has change®ic=T completed. The change of status
is dictated by the fact of introducing arsdwving changes in the original wording of the offer. It should

also be noted that the "Submit offer" button (or "Application”) has become available .again
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Selecting the check box next to the edited part and clicking on the "Submit offer / application" button

will initiate the electronic signature procedure (the course presented in previous subsections)

NOTE The offer is treated as a whole. Regardless of the quantity of the part of the inquiry, on which
the Contractor modified the parameters of the offer, the t®ubmission of the offer will be based on

all parts (including those unedited). The offer faorto be signed will contain all parts (with updated

values)
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6. | dzOG A2y a

All auctions to which the contractor was invited are available in'@@ntractor Portal" module via the

"My auctions link.

!

Legal notices

Status Start date End date

Imagel61- "My auctions”

The tabs available in thé/y auction$ link allow you to filter auctions according to their current status
-"Future”, "Open";'Paused", "Finished", "Accepted" and "All". Access to active listings is best obtained
through the "Open" tab

Auctions are conducted according to one of the following rules:

a) dynamic the next bid will be accepted if it is more favorable than our last bid in the auction

b) English the next bid will be accepted if it is more favorable than the currently winning bid in the

auction

In order to participate in the auction, you should first find an open auction and enter it by clicking with
the left mouse button on the name of the selected auction

Only one user of the contractor may participate in the auction.
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Auction may have attached regulations, which may also require acceptance by the.biddeer
wishing to participate isuchauction must read it and accept it. It is a condition of participation in the
auction. Preview of the regulations is available by clicking on the name of the file withghle@tions

The "Accept Auction Rul&dutton is used for acceptance

r
Auction regulation acceptance
>

Auction Terms and Conditions

Regulamin

—_—
) AGCEPT AUCTION TERMS AND CONDITIONS. canceL
e ————

Imagel162- Auction regulations acceptance

Acceptance of the regulations will allow displaying the "Bidder's console", which has been divided into
several sections"Auction parameters”, "Console" and "Historyf'the regulations is not attached to

the auction- after clicking, the bidder's console will open immediately.

Teerconsl

Auction parameters

Number: 107122 Server time: 2024-04-06 13:50 (UTC 2:00) Number of extra time: 3 959 Link delay (sec):
Name: Auction Start time: 2024-04-06 13:64 Length of extra time: & current: 0,066
GEK/ELT/ELT/00031/2024
08.04.2024
Status: Future End time: 2024-04-08 17:00 Number of extra time: 0 average: 0,066
Auction type: Test auction Remaining time: 03:09:23 maximum: 0,066

Image163- Section "Auction parameters"

In the "Auction parameters" section, the user can read the detailed information about the auction
start and end timemaximumnumber of overtimaoundsetc.- and technical informationserver time

and link delay

Auction overtimes

Extra time is amxtension of the auction duration by the extra time defined by the Auction Operator

each time a new bid is submitted before the time shorter than the defined extra time.

Example: in the auction the overtime time was set to 5 minutes. The auction ends at 10 a.m. and at

9:57:12a.m.a bid was placed. In this situation, the auction is extended by 5tesawntil 10:0212

a.m.
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The situation will be repeated until all exttine planned by the Auction Operator have been used.

Maximalnumber of overtimes is visible in the auction header in the field: "Number of overtimes".
Link delay

In the header of theauctionconsole there is information about the current link delay. If the
valuesindicated there during the auction exceed a few seconitien you should revise the device's
connection to the Internet and refresh the console. Long delays may prevent the rmpetiticipant
from submitting bids. If there is no communication with the server, the bidder will receive a
notification: "The console has lost connectidivait for resume or refresh the console. Check internet

connectior €

Importantly, communication between the Buyers and the User of the Contractor who submit bids is
possible at any time. This communication is dedicated to internal tiatder to start the chat, click

on the icon below available in the lower right corner of the auction console.

®

Image164- Chat icon (Contractors with the Buyer)

In the event of any problems with the auction or questions regarding its scope, you should first contact

the Auction Operatorand if there is no response, the HelpDesk
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Submission of offers takes place via the "Console" section. The section displays all items of the
procedure or partDepending on the configuration of the auction by the Operator, the first bids may
be submitted automatically at the time of its launch (in most cases, these will be bids transferred from
the previous round of the procedure to which the auction appliés)rder to submit an offer, the
user should first enter the details of his offer in the appropriéd, and then click on theSubmit

offer" button.

(=]

e Name Quantity Measure  Endtime  Number of Remained State Ranking Cena jednostkowa / Unit price Gwarancja i jej warunki / Guarantee and terms  Finalna formuta | Final
unit extra time time formula

480 000.00 | PLN

Lestlaytria 024 Lee test kryiria gwarandia akcla T
v guaangaaukga | "% 1700 0 03:08:55 1 24,00 99,6000000000

80000,00 FLN
llogé: 6,00 bar

Image165- Submission of an offer (view for RFQ auction proceedings)

Image166- Submitting an offer (freehand auctions view)

Submitting an offer for a given item requires additionally selecting selected items by means of a
checkbox. Th®GE Capital Group Purchasing Sysseconfigured in such a way that the check box is

selected by default after entering any value in the fidtds worth remembering that each field for

entering the bid value has icoy.= & (if the Auction Operator has defined a step increment for the

criterion), which are helpful when trying to outbid the best bitie value of the leading bid is entered

in thefield by default, and the icons can be used to increase or decrease this value (depending on the
direction of the auction).

5SLISYRAY3 2y (KS dzOdA2yQa O2y FAIdzNI A2yx GKS T,
value has been transferred from the RFQ). Additionally, if the bid on a particular position has not been

LX I OSR G ffxX GKS @WNIy1Ay3Ié FASER gAff NBYFAY S
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Console m {
naina formula \ Final

Imagel67 - Offer and possible icons

In order to increase the transparency of the bidder's console and facilitate participation in auctions,
graphic symbols have been built into tR&E Capital Group Purchasing Systenich appear at every

positior
0. anew offerhas been made on that position
. offer made by the current user isl@ading offeron that position

{? - offer made by the current user ideading joint first (ex aequo) offen that position(provided
that the auction configuration allows such offerghis means that there is at least one other equally
good offer made on that position.

In caseof an ex aequo leading bid being submitted for a part/task, 3sem will display a message

informing the user as shown below:

You submitted an ex-aequo bid for
a part/task

Imagel168- View of the message displayed when an ex aequo offer is made.

¢KS GAYS GKFG | F2NBYSYlGA2ySR aeéevyozta &aKz2g
Auction Operator. Symbols are shown from the moment an offer has been made, until the configured
time passes. If a new offer is made before time expires, it is reftegheymbol for leading or ex aequo
offer may expire early if better offer has been made by another user.

Multiple symbols may appear at the same time, for instance if a user makes a new, leading

2TTSNE 620K aySe 2FFTSNE I yR

af SFRAYI 2FTTSNE &¢

e

2y

YO
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If the auction configuration does not allow for ex aequo bids, then when a bid with the
maximum number of points available in the dynamic auction is submitted, the System will show the
ranking 2in spite of the offer having maximum points (if the points are visible for the biddes to

the fact that the bid was submitted after the currently winning bid with the same number of points .

Each offer submitted by the Contractor for a given item must comply with the requirements of the
auction andSystem security- for example, entering a nenumeric value into the offer field is
unacceptable. In the event that the offer submitted by the Contractor did not meet the criteria, the

System will display a message with the details of the-compliancewhich can be shown by clicking

AAAAAA p Accepted

2y (0KS awS a8ar's Bores each Gfferialdedhas an automatically assigned <2~ if

it meets the criteria

Note: After each increment, the console should be refreshed using the "Refresh values" action!

Imagel169- The "Refresh values" action in the bidder console

Information about the final results of the auction will appear after its completion. In the context of the
auction, it is also worth mentioning the issue of the "Observed auctions" link, which can be found in
the "Contractor Portal" module. The option obgerving the auction is especially useful for the
Contractor, who can be represented by many users. One user can then participate in the auction and

the other user can observe. The Observer Console is used to observe
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6.1 Electronic signing increments

Part of the auctions carried out in theGE Capital GroupurchasingSystem are subject to the
requirement of providing bids with electronic signature of the Contractor. The thread of the required
equipment and configuration issues are described in subchapérSabmission of applications and

offers with an electronic signature

N Endt ome Mo of exta hime Rempned seme. e Raning Cona jednosteows ( Unk price Frnans tormuts | F i foreurly

Imagel70- Bidder's console (electronic signature

In order to make a bid, you shoutdter the valueof the offer in the standard manner and clicklbmit
offer". Clicking the button will initiate the electronic signature. The Szafir KIR application will be

launched. Thencrement detailawill be displayed in the top field. To sign the step, cligk.

[ Szafir SDK - komponent do skladania | weryfikacji podpisow elektr

Zapisz kopie Otwérz za pomacy

=

Realizowana czymnosé
Podpisywanie dokumentu 1/1
1. Prezentacia
DANE W BUFORZE
pis.
Kont omu.

Wybcates certy
operacii spowoduje zhoienie bezpiecznego podpisy

(2] Pomit prezentace klepych dokumenté

Imagel71- Electronic signature

A successful signature process will be confirmed by an appropriate message. It ibe@witiyg in mind

that any bidding made in the auction must be approved with an electronic signature

Strona- 112



7acE™

Polska Grupa
Energetyczna

7.vdzk t AFTAOFGA2Y 2F O2y GNF Ol 2 NX&
The Ordering Party has the option of conducting qualifications of contractors, as a result of which,
within a given purchasing category and organizational unit, the contractor obtains a qualification status

that may simplify participation in tenders condad by the Ordering Party.

Qualification is based on qualification forms to which the user gains access after joigingna

Qualification Scenario or as a result of an invitation to qualification by the Ordering Party.

In order to join the Qualification Scenario, go to tliuppliers' qualificatichlink in the 'Public zoné

= v T A
Legal notices x Search for qualifications scenarios
+ Knowledge Base
= Supplier portal
- <]
auction:
Observed auctior
My qualifications
My qualification forms ®
 Public zone
v s QD [
a I 1 Notices
I Items 1-250f 63 show 25 v items
Name “ Number Main category Publication date
A0
Dostawy Offshore Baltica 2+3 / Offshore Supplies I GETIO0 1= A Ushugi geodezyine TR oo
Help Desk Baltica 2+3 . / slug! geociey] T
Aprowizagja biura 2019/PGE/DZ/000T1/KW Materialy biurowe 13-06-201908:52 v

Poz.elemen grupy ust.roboty

Automatyczne uruchomienie procesu 2023/GEK/D/00014/KW o
bud.obiektdw/nieruchom.

05-07-2023 13:50 v

Imagel72-"Suppliers qualification"

Finding scenarios on the list and leficking on the selected Scenario displays the details of the

Qualification Announcement. A view of the qualification announcement is shown on the next page.
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kwalifikacja w pge polska grupa energetyczna s.a. w zakresie paliw eksploatacyjnych -

instrukcja
SEMS Publishec.! . 'l | JOIN THE QUALIFICATION
Document type  Qualification scenario
Main category  Paliwa eksploatacyjne
Main unit  PGE Obrét S.A.
Description:

PGE Obrét S.A (Zamawiajacy) zaprasza wszystkich potencjalnych Wykonawcéw (Kontrahentéw) do udziatu w Scenariuszu kwalifikacyjnym majgcym na celu kwalifikacje wykonawcéw w zakresie
kategorii: PAL.374 - Paliwa eksploatacyjne.

Celem jest prowadzenie postepowari w sposéb efektywny i zgodny z przepisami prawa, zapewniajgc Zamawiajacemu korzystne warunki finansowe i jakosciowe, przy zachowaniu uczciwej
konkurencji oraz réwnego traktowania Kontrahentow.

Kwalifikowani wykonawcy beda mieli utatwiong wspétprace w obszarze zaméwien niepublicznych realizowanych przez Zamawiajacego poprzez mozliwos¢ uczestniczenia w postepowaniach o
praocedurze w sposéb uproszczony. Wymagane dokumenty kwalifikacyjne na potrzeby postepowar o udzielanie zaméwieri niepublicznych wykonawcy beda sktadac (aktualizowac) raz na 6
miesigcy, co spowoduje np.: brak obowigzku kazdorazowego dostarczania dokumentéw typu odpis z wlasciwego rejestru lub z centralnej ewidencji i informacji o dziatalnosci gospodarczej,
potwierdzajacy prowadzenie dziatalnosci w postepowaniach niepublicznych.

Category:
Category number Category name

PAL.374 Paliwa eksploatacyjne

Expiration date:

One month

Attachments:

H ]Warunki dopuszczenia do udziatu w Procesie kwalifikacyjnym.doox SWPP2

Imagel173- Taking the Qualification Scenario

From the announcement, it is possible to view the details provided by the Ordering Party as well as
take part in the qualification process via thé&fn the qualificatiohaction. The fact of joining will be
confirmed by an appropriate message, and the System will automatically redirect the user to the Status

tab of the activated qualification based on the selected scenario.

Kwalifikacja w PGE Polska Grupa Energetyczna S.A. w zakresie paliw eksploatacyjnych - Instrukcja

Status  New
Number 2024/0BR/OBR/00013/KW/3
Document type  Qualification form
Main category  PAL.374 - Paliwa eksploatacyjne
Main unit  PGE Obrét S.A.

m Form

Actions
Messages Basic actions.
© Please fill out the form correctly. No actions

Adciitional actions

%) Go to related process

Imagel74- The "Status" tab of the qualification form

The basic object used to qualify a contractor is a form completed by the user. The form to be completed
is available on the "Form" tab. The view of an example section is presented in the image below. The

ordering party defines the typand number of fields available in the form.
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Wymagania w Procesie kwalifikacji

Oswiadezenic o rezydengji podatkowej:

Doswiadczenie:

Attachments:

*
Wykaz wykonanych ustug:

Attachments: *

*
Odpis 2 KRS lub CEIDG:

Imagel75- Sample qualification form

User is obliged to complete all fields defined by the Ordering Party, some of which may require
attachments. After entering all the dateljck the button: Savé or "Save and serfdThe "Save' action
- allows to save data with the possibility of later editing, while th&aVe and sericaction will cause

the form to be sent to the Ordering Party, who will evaluate it.

A preview of all qualifications and related forms in which the Contractor participates is possible via the

"My qualification and "My qualification form$ links. Both links are located in th&Upplier Portdl

module.

Qualification search engine

Items 1-10f 1 show 25 v items

The name of the scenario Main category Stage Send data Status Score

Kwialifikacja w PGE Polska Grupa Energet

tyezna .
Paliwa eksploat Etap 1 - Nowy - v
S wskresie palw sksploatacyjnych - Instrukeja 0 2 Eksploatacyjne 12p "

Imagel176- "My qualifications" list view
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The image above shows thilY qualifications link view. User can view the current status and results

of qualifications through it. Enter the selected object by clicking the mouse button on its name and
read the contents of the "Status" tab.

The object header contains information about the process status. The meaning of the selected statuses
is described below:

In the assessmentthe form was sent to the Ordering Party for its assessment

To be completed the previously sent form requires correction or if the process consists of several
stages, complete the form from the next stage.

In acceptance the form has been sent to the Ordering Party for verification.

Completedc the form has been assessed and the process has ended with the status being assigned

The list of qualifications will also include closed qualifications to which the contractor is invited by the

Ordering Party.

If the Ordering Party returns the form for correction, the qualification status will be changda toe
completed
A new form will appear in the list of qualification forms in tHew state with the same name as the

original one:

M

]

=
>

Legal notices Search forms search engine

+ Knowledge Base

®

~ Supplier portal

Imagel77- View of the "My Qualification Forms" list with the form returned for correction

When entering the details of the form (tab: "Form"), the header displays the Ordering Party's comment

and the date by which the corrected form shoulddent back for reevaluation:
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Kwalifikacja w PGE Polska Grupa EnergetycznaSA. w. ie palit yinych

atus  Sent

er  2024/0BR/OBR/00013/KW/3
Qualification form
PAL 374 - Paliwa eksploatacyjne
PGE Obrot 5.A.

Basic data

Stage name:
Etap 1

User:

User of sending the form:
Jonh Doe (ONEPLACE\onh.Doe@office.pl)

Date of sending the form:
27-03-2024 09:53

Comment to stage:
Required information not completed

Term of returning the form:
31-03-2024 00:00

Imagel178- View of the section: "Basic data" with the form returned for correction

To make improvements, update the data in the form fields in accordance with the Ordering Party's
guidelines and send them for evaluation again using the/2 and serfcaction.

The qualification statusTo be completeti also occurs when the Contractor has already sent the form

in a given process, but received another form to complete in the next stage of this process.
Qualifications can be configured as mugltage, and at each stage the scope of data on the form to be
completed may be different. The Ordering Party determines whether a given stage takes place with or
without the participation of the contractor. For misstage qualifications, the need to complete data

for subsequent stages is available from the listy"qualificationforms'. The column: "Stage name"

displays information allowing you to identify the appropriate one.

Completion of the qualification results in the contractor being awarded the staf@salified or

"Unqualified, which is visible, among others, from the "Status" tab of the qualifications in the
"Summary" section:
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kwalifikacja w pge polska grupa B ma s.a. w zakresie paliv jnych- instrukcja

s Finished
er 2024/0OBR/OBR/00013/KW/3
Qualification
y  Paliwa eksploatacyjne
PGE Obrot S.A.

Qualification score:

Qualified

Status expiration date:

28-04-2024

Comment to score:

No comment.

Decision date:

27-03-2024 09:54

Actual process stage:

User joining to qualification:

Jonh Doe {ONEPLACE\onh.Doe@office. pl)

Join to qualification date:

27-03-2024 09:53

Imagel79- Section view: "Summary" of qualifications

In the data displayed in the view, in addition to the assigned status, the expiration date is also
displayed. Depending on the scenario configuration specified by the Ordering Party, the System may
initiate a new process a certain number of days before tQeialified status expires so that the

Contractor can rajualify. This process contains the wordKtualizacjain its name.

If, as a result of the qualification, the contractor obtains any status, it is possibiejtin (if the
gualification is conducted in an open mode) from the announcement level, update the data on the
form compared to those provided originally andgaalify, regardless of the validity period of granting

this status.

NOTEThe contractor's branch is ultimately qualified, so all users associated with a given contractor's
branch on the My qualifications and "My qualification form¥ lists will see the qualifications of all
users from the branch to which they are assigned, even if they did not personally participate in the

gualification.
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